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Navigating through EmaraTax
The Following Tabs and Buttons are available to help you navigate through this process

In the Portal

This is used to toggle between various personas within the user profile such
@ User types as Taxable Person, Tax Agent, Tax Agency, Legal Representative etc

<)

English oL

This is used to enable the Text to Speech feature of the portal

This is used to toggle between the English and Arabic versions of the portal

This is used to decrease, reset, and increase the screen resolution of the user
Y.\ A +A interface of the portal

This is used to manage the user profile details such as the Name, Registered
8 Manage Account Email Address, Registered Mobile Number, and Password

This is used to log off from the portal

(') Log Out

In the Business Process application
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Button Description

This is used to go the Previous section of the Input Form

Previous Step

This is used to go the Next section of the Input Form

This is used to save the application as draft, so that it can be completed later
Save as Draft

o This menu on the top gives an overview of the various sections within the
o o form. All the sections need to be completed in order to submit the

application for review. The current section is highlighted in Blue and the
completed sections are highlighted in green with a check

The Federal Tax Authority offers a range of comprehensive and distinguished electronic services in order to provide the
opportunity for taxpayers to benefit from these services in the best and simplest ways.
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Introduction
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This manual is prepared to help a Taxpayer navigate through the Federal Tax Authority

EmaraTax portal and submit their Corporate Tax De-Registration application. A Taxpayer is

eligible or is required to apply to the FTA to De-Register from Corporate Tax based on the
following criteria:

. Cessation of Business
. Sale of Business
. Merger of Business

Redomiciliation of Business
Any other reasons for Corporate Tax purposes.
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Login to EmaraTax
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Are you an existing e-Services user? ¥

Welcome to Federal Tax Authority EmaraTax
Login

Login with your E-mail

E-mail Address

7 Login with UAE PASS

Don't have an account?

Pastword UAE Pass Is a single trusted digital identity for

If you do not already have an account with the  [RREEERTTIS all citizens,residents to United Arab Emirates
FTA please signup here
rgot password
Enter Security Code

TR

Got any question on the new system?
Read the FAQs

You can login into the EmaraTax account using your login credentials or using UAE Pass. If you have
forgotten your password, you can use the 'Forgot password' feature to reset your password.
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Are you an existing e-Services user? ¥

Welcome to Federal Tax Authority EmaraTax

Login
Login with your E-mail

E-mail Address

adwait app.com 7 Login with UAE PASS
Don't have an account?
Password UAE Pass Is a single trusted digital identity for
1f you do not already have an account with the TR all citizens,residents to United Arab Emirates
FTA please signup here z :

orgot password?

Enter Security Code

st

Got any question on the new system?

Read the FAQs

If you wish to login via UAE Pass, you will be redirected to UAE Pass portal. On successful UAE Pass
login, you will be redirected back to the EmaraTax online user dashboard.
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[E] OTHER SERVICES

£ MY CORRESPONDENCE

= ome

) Create New Taxable Person Profile

Profile Name in English

Brofile Name in Arabic

Praforred Language

Prefarred Communication Channel

Drag files hers

Formats : JPEG, IRG, PNG Maximum number of files - 1

QUICK LINKS

OTHER LINKS OUR LOCATION

e o [

Step

Action

(1)

On successful login, the Taxable Person list screen is displayed. It displays the list of the Taxable
Person linked to your EmaraTax user profile.

Federal Tax Authority
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[E] OTHER SERVICES

£ MY CORRESPONDENCE

e | B | e n
= ome

) Create New Taxable Person Profile

Profile Name in English Brofile Name in Arabic

Proforred Language

Praferred Communication Channel

_ fres ies here “
v Fil Size +5 18 Formats

UPEG, 1PG, PNG Maximum number of files - 1

= Taxable Person List

A search by TRN Numbe:

o . o ..

"% QUICK LINKS OTHER LINKS. OUR LOCATION

Step

Action

Select the Taxable Person from the list and click 'View' to open the dashboard.

Federal Tax Authority
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Home » TSOIRECREATE
Required Actions Most Used Services
Due pate Description Corporate Income Tax Registration >
e No data
Z ExciseTaX
2 MyPAYMENTS
£ MY CORRESPONDENCE
" USER AUTHORIZATION Registration Overview Customize View -
%] OTHER SERVICES
- Value Added Tax Tax Group Excise Tax

Not Registered

Nt Registered

Warehouse Keeper Corporate Tax

Step Action

Click ‘Actions' on the Corporate Tax tile within the Taxable Person Dashboard to initiate the Corporate
Tax De-Registration application.

(1)

Federal Tax Authority Corporate Tax De—Registration - Taxpayer User Manual Page 10
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De-Register
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Z: EXCISETAX

E My PAYMENTS

£ MY CORRESPONDENCE

= USER AUTHORIZATION

OTHER SERVICES

Home * TSO1RECREATE

Value Added Tax

Nt Registered

Register

Tax Group

.
3 Amena

| 7o ooreoier

Warehouse Keeper

Nt Registered

My Reports

B] Change Corporste Tayp—sd

# Update Bank Details

I Active -

- fea

peey
i L il ALl
TEBERAL TAX AUTHORITY
e | B | e n

Excise Tax

Not Registerad

Application Status H

Amnesty Dashboard

Return Filing Status

Step

Action

(1) Click ‘Deregister' to initiate the Corporate Tax De-Registration application.

Federal Tax Authority
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Tutorial materi
[ watch vick

+

Required Documents

The following is designed to help you prepare the docu
Sale of business

* Documentary evidence proving the Sale of the business
Merger of business
Content willbe avzllable soen * Documentary evidence proving the Merger of the business
Re-domicilistion of the business

* Documentary evidence proving the Re-domicliation of the business
Cessatian of business

ntary requirements that you sh

* Documentary evidence proving the cessation of the business
Gther
“ Other relovant documants
(Accepted file types are PDF, DO and DOCX, The Indiviual file size limit s 15 MB)

Service Details

About the Service

Use this service to deregister yourself from Corporate Tax and deactivate your Corporate Tax TRN.

Eligibility Criteria
Service Steps
FAGs

| confirm that | have read the above instructions and guidelines

Py
i L il ALl
TEBERAL TAX AUTHORITY

e | B | e n

I@--L o)

The ‘Instructions and Guidelines’ page is designed to help you understand certain important

requirements relating to Corporate Tax De-Registration in the UAE. It also provides guidance on what

information you should have in hand when you are completing the De-Registration application.
Federal Tax Authority Corporate Tax De—Registration - Taxpayer User Manual
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Home » TSOIRECREATE » Corporate Tax De-Resistration
Tutorial materials Required Documents
The following is designed to help you prepars the documentary requirements that you should have at han in order to complate the application form:
Sale of business
* Documentary evidence proving the Sale of the business
Merger of business

D> Wateh Vigieo Tutoria
& Dowrload User Manul

Content willbe avzllable soen * Documentary evidence proving the Merger of the business
Re-domicilistion of the business
* Documentary evidence proving the Re-domiciliztion of the businass
Cessatian of business
* Documentary evidence proving the cessation of the business
Gther
* Other relovant documents
(Accepted file types are PDF, DO and DOCX, The Indiviual file size limit s 15 MB)

Service Details
About the Service

Use this service to deregister yourself from Corporate Tax and deactivate your Corporate Tax TRN.

Eligibility Criteria
Service Steps

FAGs

W | confirm that | have read the above instructions and guidelines

-
o
S

H@--u D

Step Action

e  Ascreen will appear with instructions and guidelines.
(1) o

to confirm.

Read the instructions and guidelines for Corporate Tax De-Registration and mark the checkbox

Federal Tax Authority Corporate Tax De—Registration - Taxpayer User Manual
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FAGs

Back

= Home » ISOIRECREATE » Corporate Tax De-Registration

[> Watch Video Tutorial

UserType o) gue

Tutorial materials

Required Documents

The following is designed to help you prepars the documentary requirements that you should have at han in order to complate the application form:
r Man Sale of business

* Documentary evidence proving the Sale of the business

Merger of business
Content will be available soon

* Documentary svidence proving the Merger of the business
Re-gemicilistion of the business

* Documentary evidence proving the Re-domiciliation of the businass
Cessation of business

* Documentary evidence proving the cessation of the business
Gther

“ Other relovant documants

(Accepted file types are PDF, DO and DOCX, The Indiviual file size limit s 15 MB)

Service Details

About the Service
Use this service to deregister yourself from Corporate Tax and deactivate your Corporate Tax TRN.

Eligibility Criteria

Service Steps

| confirm that | have read the above instructions and guidelines

iy | 8

Step

Action

Click ‘Start’ to initiate the Corporate Tax De-Registration application.

Federal Tax Authority
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De-Registration information
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= Home » ISOIBECEEATE » Corporate Tax De-Registration
Corporate Tax De-Registration
o :
De-Registration Review and
Details Declaration
De-Registration Details
AN
Entity Type Entity Sub-Type
Legal Name In English Logal Name In Arabic |
L \ | B
Date of Cessation of Business/Business Activity Reason for Cessation of Business
=] -
Fre e “ B m

e The application has been divided into two sections, each section being represented in the
progress bar. The current section will get highlighted in blue color on the progress bar. As you
move to the next steps, the completed sections will get highlighted in green color.

e In order to move from one section to the next, all mandatory fields of the current section
must be entered. The fields which are optional are marked as optional next to the field name.

e  You are requested to ensure that the documents submitted, supports the information entered
by you in the application. This would help to avoid any rejection or resubmission of the
application later.

e The taxpayer Corporate Tax registration details are pre-populated in the De-Registration
application.

Federal Tax Authority Corporate Tax De—Registration - Taxpayer User Manual Page 15
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Corporate Tax De-Registration

De-Registration
Details

De-Registration Details

User Type

-
Mghmw\@ ‘ @
-

. EIE

2
Review and
Declaration
RN
[ woracerasoncor |
Emity Type Entity Sub-Type
‘ Legal Parson ‘ ‘ UAE Public Joint Stock Company.
Legal Name In English Legsl Name n Arablc
L I
Date of Cassation of Buslness/Business Activity Reason for Cessation of Busk

Previous Step

Step Action

(1)

Enter the 'Date of Cessation of Business or Business Activity

Federal Tax Authority

Corporate Tax De—Registration - Taxpayer User Manual
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Home » TSOIRECREATE » Corporate Tax De-Registration

Previous Step

Step

Corporate Tax De-Registration

De-Registration
Details

De-Registration Details
N

‘ 100720612000001

Entity Type

=

Legal Name in English

[

Entity SubType

| [ s Pubtc soint stock Company

User Type

-
Mghmw\@ ‘ @
-

. EIE

Review and
Declaration

Date of Cass:

Legal Name in Arabic

ation of Business/Business Activity

Action

Reason for Cessation of Busi

(1)

Select the 'Reason for Cessation of Business' from the drop down

Federal Tax Authority

Corporate Tax De—Registration - Taxpayer User Manual
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Home » TSOIRECREATE » Corporate Tax De-Registration

Corporate Tax De-Registration

™
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User Type

o | e n
De-Registration
o

De-Registration Details

2
Review and
Declaration
e
‘ 100720612900001 ‘
Entity Type Entity Sub-Tvpe
[ Logutpersan ‘ ‘ Sale of business
Legal Name i English
[ \
Dato of Cassation of Business/Business Activity

Previous Step

Step Action

(1)

Select the Reason as ‘Sale of Business

Federal Tax Authority

Corporate Tax De—Registration - Taxpayer User Manual
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= Home » ISOIRECREATE » Corporate Tax De-Registration

Corporate Tax De-Registration

e | [ e o o s \
Lot ame n Engish Legattame n avsbic

' | ]
Date of Cessation of Business/Business Activity Reasen for Cessation of Business

|n.|= of Sele or Transfer of Business

ov/202 ] u
%

Buyer/Transferes Details \G) + ass Buyecrmanstares

Entity Type Name. cTTRN Actions

No data

Unload Supporting Documents (Optional)

e Orag files here

Max file size: 15 MB Formats: PDF, BOC Max No. of Files: 3 @

i s

Step Action

(1) Enter the ‘Date of Sale or Transfer of Business’

Federal Tax Authority Corporate Tax De—Registration - Taxpayer User Manual Page 19
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Corporate Tax De-Registration

Legal Persen

| [uat pubtc soin stock Compan

Legal Name in English

Legal Name in Arabic

1

Date of Cessation of Businass/Business Activity

Date of Sele or Transfer of Business

o1/20

Buyer/Transferee Details

Unload Supporting Documents (Optional)

Entity Type Name.

e Orag files here

cTTRN

No data

Actions

Step Action

(1) Click to ‘Add Buyer/Transferee’

Federal Tax Authority
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Buyer/Transferse Details

Buyer/Transforea Type

Legal Persan

Step Action

(1) Select ‘Natural Person’.

Federal Tax Authority Corporate Tax De—Registration - Taxpayer User Manual Page 21
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Buyer/Transterse Details

Buyer/Transferse Type

add

First Name In Arabic Last Name in Arabic

15 the Buyer/Transtaros a rasident of the UAE?

Yes He

Passport Number Passport Expiry Date

Passport Issuing Country

Trade Name in English

Trade License Issuing Autherity Trade License Number

Add Buyer/Transferee Details.

Federal Tax Authority Corporate Tax De—Registration - Taxpayer User Manual Page 22
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Buyer/Transferee Details
I the Buyer/Transferee a resident of the UAE?

o vos N

Emirates 1D Number Emirstes ID Expiry Date

99-1997-0015817-7 ayov2040

Passport Number Passport Expiry Date

PASSGABSESES avov2040

Passport Issuing Country

Azerbaijan

Trace Name in English Trade Name in Arabic

Trade Licanse Issuing Authority Trade License Number

Dubai Gold and Biamond Park radersad23a

Does the Buyer/ Transferes have a Corporate Tax TRN?.

Yes (@) Mo

Reason for not having 3 Corporate Tax TR

Step Action

(1) Enter all mandatory information and click on 'Add'.

Federal Tax Authority Corporate Tax De—Registration - Taxpayer User Manual Page 23
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Corporate Tax De-Registration

enccy sunsype

-
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S

Legal Parson

| [ as pustc oiot stock company

Logal Name in English

Legal Name in Arabic

1

Date of Cossation

/202

ovzom

Entity Type

Natural Person

Previous Step

of Businass/Business Activity

Date of Sale or Transfer of Business

Buyer/Transferee Details

Upload Supporting Documents (Optional)
2 adapiewen

Max fila size: 15 MB Formats: PDF, DOC

Name

add add

Dreg files here.

Reason for Cassation of Business

=] Sale of business

cTTaN

Max No. of Flles: 3

+ Ad Buyer/mansteree

:5-‘“?253'27!

Step

Action

(1)

After entering the required information, click ‘Next Step’ to save and proceed to the next section.

Federal Tax Authority
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Review and Declaration
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= Homo » TSQIRECREATE » Corporate Tax De-Resistration

Corporate Tax De-Registration

De-Registration Review and
Details Declaration

Review and Declaration Expond AN / Colispse AU
Step 1: De-Registration Details -]

Entity Type Entity Sub-Type ‘ ‘

Legal Name in English Legal Name in Arabic

Cancel Save as Draft

This section highlights all the details entered by you across the application. You are required to review
and submit the application.
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Corporate Tax De-Registration

Authorized Signatory

Declaration

E | E a
a7e7 ‘ a587 ‘

Ty s | [omeren \

Submission Date

26/04/2023 ‘

Previous step b sove sepren “

W 1 deciare that ail information provided on this application s tn

Step Action

After carefully reviewing all of the information entered on the application, mark the checkbox to
declare the correctness of the information provided in the application.

(1)

Federal Tax Authority Corporate Tax De—Registration - Taxpayer User Manual Page 26
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Corporate Tax De-Registration

Authorized Signatory

Declaration

E | E a
a7e7 ‘ a587 ‘

Ty s | [omeren \

Submission Date

26/04/2023 ‘

W | geciare that ail information provided on this application is trie, accurate and complete to the best of my knowledge and belief

Step Action

(1) Click ‘Submit’ to submit the Corporate Tax De-Registration application.
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Homs » TSOLRECREATE » Corporats Tax De-Resistration
Corporate Tax De-Registration

Application Submitted Successfully ® In Review

Entity Name T
ad bu

: 101000012908

E\/ Submisson Date & Time 5 26 Apr 2023, 1544 GST

e more information to assist with our review, we will contact you by email. You will need to provide the information reauested for us 1o continue Brocessing your application.

After your application is submitted successfully, a Reference Number is generated for your submitted
application. Note this reference number for future communication with the FTA.

What’s next?

e  Once the De-Registration application is submitted, the FTA shall pre-approve, approve or
reject the request and notify the registrant accordingly. Further, the FTA may ask to provide
additional supporting documents.

e  You may check your application status in the dashboard from time to time. Once the FTA
confirms acceptance of your De-Registration application form, you will be notified of the pre-
approval.

e  You may also be required to submit a final tax return which will be generated by the
EmaraTax. You will receive an email and an SMS notification informing you of the status of the
application and requesting to complete the payment of the outstanding liabilities.

e Depending on your account balance status you may be required (or entitled) for tax payment
(or refund). Please note, you will not be De-Registered unless you’ve paid all Tax and
Administrative Penalties due and filed all Tax Returns including any outstanding returns as
well as the final tax return. In case you have credit amount with the FTA, you are required to
initiate the Refund process on FTA EmaraTax.

o Read the “What Next” and “Important Notes”.

Federal Tax Authority Corporate Tax De—Registration - Taxpayer User Manual
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Correspondences

Taxpayer receives the following correspondences:
* Application submission acknowledgment.

+ Additional information notification (only if the FTA requires more information to assist
with their review of your application).

* Application pre-approval, approval or rejection notification.
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