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Annexure

The below are the list of User manuals that you can refer to

S.No ‘ User Manual Name Description

1 Register as Online User This manual is prepared to help you navigate through the
Federal Tax Authority (FTA) website and create an
EmaraTax account with the FTA.

2 Manage online user profile This manual is prepared to provide you an understanding
on Login process, user types, forgot password and modify
online user profile functionalities.

3 User Authorisation This manual is prepared to provide you an understanding
on Account Admin, Online User, and Taxable Person
account definitions and functionalities.

4 Taxable person dashboard This manual is prepared to help the following ‘Taxable
person’ users to navigate through their dashboard in the
Federal Tax Authority (FTA) EmaraTax Portal:

e Registered for VAT

e Registered for Excise

¢ Non-registered Taxpayer

e Tax Group

e Warehouse Keeper

e Freight Forwarder/VAT Clearing Company (TINCO)

e Excise Tax Clearing Company (TINCE)

5 Link TRN to email address This manual is prepared to help you navigate through the
Federal Tax Authority (FTA) website to Link TRN to New
Email Address.
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Navigating through EmaraTax v s

The Following Tabs and Buttons are available to help you navigate through this process
Button Description

In the Portal

This is used to toggle between various personas within the user
@ User types profile such as Taxable Person, Tax Agent, Tax Agency, Legal
Representative etc

::]:.) This is used to enable the Text to Speech feature of the portal

This is used to toggle between the English and Arabic versions of the
portal

This is used to decrease, reset, and increase the screen resolution of
=A A +A the user interface of the portal
&)

English VTS

This is used to manage the user profile details such as the Name,
Registered Email address, Registered Mobile number, and password

This is used to log off from the portal
Log Out

In the Business Process application

This is used to go the Previous section of the Input Form
Previous Step

m This is used to go the Next section of the Input Form

This is used to save the application as draft, so that it can be
Save as Draft completed later

o This menu on the top gives an overview of the various sections within
o ° the. All the sections need to be completed in order to submit the

application for review. The Current section is highlighted in Blue and
the completed sections are highlighted in green with a check

The Federal Tax Authority offers a range of comprehensive and distinguished
electronic services in order to provide the opportunity for taxpayers to benefit from
these services in the best and simplest ways. To get more information on these
services Click Here

Federal Tax Authority Register Warehouse Keeper - Taxpayer User Manual Page 3
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Introduction
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This manual is prepared to help the applicant to navigate through the Federal Tax
Authority EmaraTax portal to submit a Warehouse Keeper registration application. If
you have already registered for Excise Tax, your Warehouse Keeper registration
application will be prepopulated with your Excise Tax registration details including your
Excise Tax TRN. After reviewing your Warehouse registration application, FTA may pre-
approve your application depending on the information submitted.

The Warehouse Keeper registration will be set to “Awaiting DZ linking” which indicates
that your Warehouse Keeper registration is still not complete, and you are not yet
granted the privileges to act as a Warehouse Keeper by FTA. It only allows you submit
one or more Designated Zone registration applications to FTA. On approval of your first
Designated Zone registration application by FTA, your Warehouse Keeper application
will also be approved, and you will be issued a Warehouse Keeper number, Designated
Zone number, Warehouse Keeper and Designated Zone registration certificates.

Federal Tax Authority Register Warehouse Keeper - Taxpayer User Manual
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Login to EmaraTax

) s il @ @
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Welcome to the new e-CTS ¥

United Arab Emirates

Login

Welcome to the Federal Tax Authority

Login with FTA account Login with your Emirates ID
New Here? Emai Address

If you are not registered, please signup here. UAE Pass provides single trusted digital igentity solution for service praviders
up

2N duosyl Ggal
Q@ une pass

oSyt L) ol gl
FEOERAL TAX AUTHORITY

e  You can login into the EmaraTax account using your login credentials or using UAE Pass. If you
do not have an EmaraTax account, you can sign-up for an account by clicking the ‘Sign Up’
button. If you have forgotten your password, you can use the “Forgot Password” feature to
reset your password.

e If you login via your registered email and password, on successful login, the EmaraTax online
user dashboard will be displayed. If you had opted for 2 factor authentication, you will be
required to enter the OTP received in your registered email and mobile number to
successfully login.

e If you wish to login via UAE Pass, you will be redirected to UAE Pass. On successful UAE Pass
login, you will be redirected back to the EmaraTax online user dashboard.

Federal Tax Authority Register Warehouse Keeper - Taxpayer User Manual Page 6
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Taxable person Tile

= Home

[0 Create New Taxable Person Profile

£ omen seavices

Profile Name in English
£ MY CORRESPONDENCE

Preforred Language

Uplaad Taxable Person Logo (Optianal)
2 ada Drag fles here

Max File Size : 5 MB Formats : JPEG, JPG, PNG

= Taxable Porson List

carch by TRN Number or Taxable Person

Maximum number of Hes :

@ userType )

Profile Name in Arabic

l"'

4@"‘

United Arab Emirates

Step Action

(1)

Click ‘View’ on the Taxable Person tile to view the Taxable Person dashboard

Warehouse keeper Tile

= Home » AbdulRehman

5 HOME . .
Required Actions

Bue Date Description

No data

EXCISE TAX
= PAYMENTS
MY CORRESPONDENCE

USER AUTHORIZATION e view

@ UserType | )

Most Used Services

No data

wue N

More Tox Types

% omHER sERvices
Value Added Tax

Not registered

“_F

Tax Group

Reglster

Excise Tax

Not registered

Warehouse Keeper

ot registered

Step Action

(1) application.

Click ‘Register’ on the Warehouse Keeper tile to initiate the Warehouse Keeper registration

Federal Tax Authority Register Warehouse Keeper - Taxpayer User Manual
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Guidelines and Instructions

Requirad Templates
N

Service Details

About the sarvice

Eligibility Criteria

Service steps

FAGs

[ | conirm that | have read the above instructions and auidelines

e | W | e Em
Home » ABCTudingCo » Warehouse eeper Registiation

Warehouse Keeper Registration

E No. of form seetions ) Expected time to complets this appication Y Expected fees for this service
B tose @y oo =

Frae of Char

stating the entity's

. 10 A0EKION 10 the BCENITY TYDE (BFOGUSTION, IO, SIOCKBIING)

[

The ‘guidelines and instructions’ page is designed to help you understand certain important
requirements related to Warehouse Keeper registration in the UAE. It also provides guidance on what

information you should have in hand when you are completing the Warehouse Keeper registration
application.

Warehouse Keeper Registration

B No.of form sections %y Expactas tme to compists ti appicaton N cxpsctea teesfor s service
(0] seecom ) o Free ot Crarsn

Required Templates
N

Service Details
Abeut the service
Eligibility Criteria
Service steps

FaGs

kil B ﬂm

> Warchouse Heeper B

Required Documents

stating the entity's activity In relation to goods sublect to Exclse Tax, in addition to the activity type (production, Import, stockpiing)

[ | contirm that | have read the above instructions and guidelines

o

[~

Step

Action

(1)

Read the instructions and guidelines carefully before starting the application. Mark the checkbox to
confirm.

Federal Tax Authority Register Warehouse Keeper - Taxpayer User Manual
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rehouse Keepar R

Warehouse Keeper Registration

[ = [
&) e

Requirad Templates
N

Service Details

About the sarvice
Eligibility Criteria
Service steps

FAGs

| confirm that | have read the above instructions and guidelines

Back.

e

) Expected time to complets this appication Y Expected fees for this service
(@) e Exeman

Required Documents
i

informatic: mat and includ it n your
s (e storage).

F autherisaticn fer the

. e entity
and the date on

Acseted e tyes are POF, JPG, PNG and JPEG, The Individual ile size it s § B,

stating the entity's acivity to Excise Ty,

Impor, stockpiing)

dd oo

=

Step Action

(1) Click ‘Start’ to initiate the Warehouse Keeper Registration application.

Federal Tax Authority Register Warehouse Keeper - Taxpayer User Manual
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Entity Details

N APETT IV TR
FEDERAL TAX AUTHORITY
ﬂ D uernee | Q) | we ﬂ A A A

= Home » AbsulRehman

Warehouse Keeper Registration

o 2 3 4 5 6 7 8 9
Entity Details Identification Details Contact Details Business Bank Details Warshouse Keeper Additional Details Authorized Raview and
Relationships Details Signatary Declaration

Entity Details

Entity Type )
Legal Person - Incorporated v
load Certificate of Incorporation
05 you have a cartificate of incorporation? [ Rl
I aga/viewn Drag files here
. ves No

Max file size: 15 MB Formats: PDF, DGC Max Ne. ef Files : 3

Frevious siew “| Fave e it ‘m

e  The application is divided into several short sections which deal with various aspects of the
registration process. The progress bar displays the number of sections required to complete
the application. The section you are currently in is highlighted in blue. Once you progress to
the next section successfully, the previous section will be highlighted in green.

e To move from one section to the next, all mandatory fields of the current section must be
completed. Any field that is not marked as ‘Optional’ is mandatory and must be filled out in
order to move to the next section.

e  Ensure that data you enter in the application is identical to the relevant supporting
documents to avoid rejection or resubmission of your application.

N APETT IV TR
FEDERAL TAX AUTHORITY
n D vernme | Q) | e ﬂ

= Home » AbculRshman

Warehouse Keeper Registration

° 2 3 a 5 6 7 8 5
Entity Details Identification Details Contact Details Business Bank Details Warehouse Keeper Additional Details Autherized Review and
Reistionships Detal Signatory Declaration

Entity Details

ntiy Type o

Legel Person - Incorporatedt v |

Uplad Certificate of Incorporation
Do you have a cartificate of incorporation? b [ ] e >

1 add/viewn Drag files here
e Yes No

Max file size: 15 MB Formats: PDF, DOC Max No. of Files : 3

Frevious siew “| Fave e it ‘m

Step Action

Select the Entity Type of your business from the list. Please Note that the input fields in this section
(1) may vary based on the entity type selected.

Federal Tax Authority Register Warehouse Keeper - Taxpayer User Manual
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FEDERAL TAX AUTHORITY @ @ United Arab Emirates
0o~ [&]

Dousertype ) onc [N NN SEYY
Home » Abdul Rehman

© Warehouse Keeper Registration

° : : :

5 6 7

8 9
Entity Details Identification Datails Contact Details Business Bank Datails Warehouse Keeper Additionsl Details Authorized Raview and
Relationships Details signatary Declaration
Entity Details
Entity Type ©
Legal Person - Incorporated "
toad Cerlificate of Incorporation
Do you have a cartificate of incorporation? [} s s oo e
I ada/viewn
® ves '™

Drag files here

Max file size: 15 MB Formats: PDF, DOC Max No. of Files : 3

Previous Step

s | Fave e it ‘m

Generally, the Warehouse Keeper should be a UAE registered business or resident for Excise tax
purposes in the UAE.

et
e

Dousertype ) onc [N NN SEYY
= dome » AbculRenman

© Warehouse Keeper Registration

° : : :

5 6 7

8 9
Entity Details Identification Datails Contact Details Business Bank Datails Warehouse Keeper Additionsl Details Authorized Raview and
Relationships Details signatary Declaration
Entity Details
Entity Type ©
Legal Person - Incorporated "
toad Cerlificate of Incorporation
Do you have a cartificate of incorporation? [} s s oo e
I ada/viewn
® ves '™

Drag files here

Max file size: 15 MB Formats: PDF, DOC Max No. of Files : 3

Step Action

You may choose to click on ‘Save as draft’ to save your application and return to continue working on
(1) your application later.

Federal Tax Authority Register Warehouse Keeper - Taxpayer User Manual
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Home » Abdul Rehman

Warehouse Keeper Registration

0 : : :

Entity Details Identification Details Contact Details Business

Relationships
Entity Details
Entity Type

Legal Person - Incorprated

Do you have a cartificate of incorporation?

o ves No

Dousertyoe ) onc [N AN

5 6 7 8 9
Bank Details Warehouse Keeper Additional Details Authorized Raview and
Details signatary Declaration
P Uploag Centificate of Incorporation
I ada/viewn

Drag files here

Max file size: 15 MB Formats: PDF, DOC Max No. of Files : 3

Previous Step

Cancel | Save as Draft

Step Action

i,

LMY
NN
el N

(1) section.

After completing all mandatory fields, click the ‘Next Step’ button to save and proceed to the next

Federal Tax Authority

Register Warehouse Keeper - Taxpayer User Manual
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Identification Details

Warehouse Keeper Registration

L]
° o ; : ; : . : .
Do you have a Trade Licensa n the UAE? o
[Main License Details
[rrace License Issuing Authority ©  Trade License Number o

toncimie Daveispmant v 4358

Licanss Expiry Bate

=] V012030
| caai e i Engisn @ Leonimamein Aronic
48C Trading co
rracse ams i Engisn (oprionans @  rrace vame in aric oprionan

uploo opy o e License \CD
e —

Brevious Siep

Step Action

(1)

Depending on the ‘Entity Type’ selected, you are required to provide the main trade license details. If
you hold a UAE Trade License, you must complete the information requested.

= home » AbdulRehman
Warehouse Keeper Registration

o ; . s .

Entity Details Idemtification Details Contact Details

Identification Details
D you have a Trade License in the UAE?

Main License Details

Trac License sving Authory © e ucome sumoer

Licanse lssus date

Logai e inEngiin @ Lessinamen asoic

Trc Narme in Engish (optonaty @ rade Name n Araic toptiona)

Upload eopy of Trads Licanse

Addiional Details

o He

E

fenidd o o2 44 85

Provious Step

Warehouse Keeper.

next section.

Generally, your Trade License should cover the relevant descriptions of your business activities as a

Any field that is not marked as ‘Optional’ is mandatory and must be filled out in order to move to the

Federal Tax Authority

Register Warehouse Keeper - Taxpayer User Manual
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» Abdul Rehman

“  Warehouse Keeper Registration

Trace Name in Engish (optianaiy ©  Trado Name in Arabic Goptionah) [

Upioad copy of Trade License
L addViewtt Drag fles here

Mas the size: 15 MB Formats: PDF, BOG Mas o, of Files |3

Business Activity Details

e Inchustry Main Group Subgroup Business Activities

ctncy Activity Code Actions
No data n
Owmners List + Aaa owner
Owner Type Omes narme in English Oumer name in Arabic. 15 Number Sharsholding Percentage Actions
No data

Local Branch Details

Do you have branches in UAE?

vos (@) Mo

Previous Step

Step Action

Click ‘Add Business Activities’ to enter the business activity information associated to the trade
license.

(1)

Business Activities

naustry Main Group

100 28 anial BrOLELION. hunling 3nd rElated service aCtIties

15 this 3 primary activity?

. s o

The activity code will be populated by the system.
Ensure that the information about all your business activities is included.

Federal Tax Authority Register Warehouse Keeper - Taxpayer User Manual
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Business Activities

naustry

Aariculture. 1

Sub-Group

Activity Code

orestry and fisning

o
;l"' ’\-/ “l‘l
1 A
AN
W;.,.nq\,\»‘\
United Arab Emirates

Main Group

- 100 28 anial BrOLELION. hunling 3nd rElated service aCtIties

vty

- Growing of cereais (encept nice

15 this 3 primary activity?

om

Action

. s o

Enter the mandatory business activity information and click on Add.

Warehouse Keeper Registration

Trace Name in English (optional)

Uplosei opy of Trad Licsnss
L Adda/rewtty
Mot size: 15 MB
Business Activity Details
primary
Actity

Incustry

~Agriculture, foresury and fisning

Owners List

Owner Type

Local Branch Details

Ba you have branches in UAE?

Yos (@) Mo

Formats: POF, BOC

Main Grous

Crop and snimal prauction, hunting and related
service sctivities

Oominer narne in English

5 User Tupe

[ R p———

Drag fles here

Max No. of Files 3

4 Add Business Activities

subgroup Business Activities Actvity Cade Actians

i of
Growing o nen paremia craps. Growing o cerets excentrice eguminols

om

Ouner nams in Arsbic 1D Numiber Shasenoiding Percantage Actions

No data

Previous Step

Step Action

(1)

Click on Add Owners to enter all the owners’ associated to the trade license.

Federal Tax Authority

Register Warehouse Keeper - Taxpayer User Manual
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Owner Datails

Owner Type:

Laga! Parsor

Legal Name in Engiish

Legal Name in Arabic:

Trade Name in Aratic

[T

Trada Licanse Number

‘Snarshalaing Percentage

*

Step Action

43435

Upload copy of Trade License

I asasnencn

Drag files hare

Max Fil size {15 M8

Formats: PO, BOC

Max No. of les : 3

(1)

Enter the mandatory owner information and click on Add.

= Home » AbdulRehman

Warehouse Keeper Registration

Trace Name in English (optional)

Uplosei opy of Trad Licsnss
L Adda/rewtty
Mot size: 15 MB
Business Activity Details

primary

poreerid Incustry

- ~Agriculture, foresury and fisning

Owners List

Owner Type

Legai person

Local Branch Details

Do you have branches in UAE?

. v No

Drag fles here

Formats: POF, BOC Max No. of Files 3

Main Grous subgroup

100 8 nima| BroGuUCton, NURINS 00 FEISEET G it o, peromia crops

Oominer narne in English Oumer nams in Arsbic

ABC Trading co B o o W A5

Tracte Name in Avabic (optional)

Business Activities

(Growing of cereals (except rice), leguminous
cropt and ol seeds

1D Numiber

434356

Add New Branch

4 Add Business Activities

Actvity Cade Actians
om
+ Ada Owner
Shareholding Prcentage Actions

10000

Previous Step

Branches are not legally distinct from the wider entity to which they belong. Therefore, registration
will not be made in the name of a branch but in the name of the head office where it meets the
relevant criteria. Even if you are operating via branches in more than one Emirate, only one
Warehouse Keeper registration is required.

Federal Tax Authority

Register Warehouse Keeper - Taxpayer User Manual
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fryrrer e @ United Arab Emirates

= Home » AbdulRehman

Warehouse Keeper Registration

Trac Name n English (optionals ©  Tade Neme in arabic optionan o

Upload copy of Trads License
L Add/Viewtt) Drag fles here
Hax e size: 15 MB Formats: POF, BOC Max No. of Files 3
Business Activity Details + Add Business Activities

primary .
firi-id Incustry Main Grous subgroup

Business Activities Actviy Cage Actians
- Aeutiore orestry and fenine 10D 31 il proguCtion. ARG aNd FINES G o no-poremalcrops Growing o cerets excentrice eguminols o
Owners List + Ada Ownes
Owner Type Oominer narne in English Oumer nams in Arsbic 1B Number Shareholding Percentage Actions
Lesa Person ABC Trading co B o o W A5 434356 10000

Local Branch Details

Do you have branches i UAS?

. v No

Step Action

Select ‘Yes’, if you have one or more branches, and add the local branch details. For each branch,
(1) enter the trade license details and associated business activities and owners list.

st U L L d
TEoERaL Tax AUTHORIT Y
e u il B ﬂm

= Home » AbcklRehman

Warehouse Keeper Registration

Trade Name in Englh (optional) @  Trade Name i Arabic (aptionat) )

Usload copy of Trade License
X addviewm Drag files here

Max il siza: 15 MB Formats: PDF, DOC Max N of Files 3

Business Activity Details + AduBusiness Actwmies

s ncniey Mol Graup e e Activites Aciity Code Actons
0 agricumure, Foretey s ftio Crop wnd il prochction, sting and misied 00 of mon-parscaial cropa Sromingof coase (scopt i logurions oy
Owners List + Add Owner
i Ornerrama i Engien e — S et [P — Actions
Legai Person A8 Trasing co ot g 30 P 10000

Local Branch Details

99 you have branches in UAE?

Yes ) Mo

Step Action

After completing all mandatory fields, click the ‘Next Step’ button to save and proceed to the next
(1) section.

Federal Tax Authority Register Warehouse Keeper - Taxpayer User Manual Page 17
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Contact Details

Contact Details

"

that i 10 data i the trade license.

Hhers the UAE,

enter in the Title Deed.
For natural persons, erter the address details of your house.

Country Cade Maobile Numoer

Email 1D

incorporaticn.

Buikding Nama & Numbsar

Do not use another company’s address (for example, your accountant). If you have multiple
addresses, provide details of the place where most of the day-today activities of the warehouse
keeping business are carried out.

Contact Details

"

that i 1o diats

ain the trade license.

Hhers the UAE,

enter in the Title Deed.
For natural persons, erter the address details of your house.

incorporaticn.

Bank Details

Email 1D

Buikding Nama & Numbar

Action

Enter the address where you are carrying out your business as a Warehouse Keeper here.

Federal Tax Authority

Register Warehouse Keeper - Taxpayer User Manual
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FEDERAL TAX AUTHORITY

@
o © 2 <

Contact Details

I you have a trade icense in the UAE, please ensure that address details 1t you tye i identical 10 dats in the trade license.

" in the UAE, pe s identical to. pon
For  ontar n in the Titla Dod.

For naturai persons, enter the adcress dtails of your house.

e~ NN

Declaration

Country

sueet

city

Country Code Mobile Number Li]

CUnted Aras Ermirates ) - -

Emsi ID

traning_wdabe com

Pravious Siep

Building Name & Humber

Step Action

(1) section.

After completing all mandatory fields, click the ‘Next Step’ button to save and proceed to the next

Federal Tax Authority Register Warehouse Keeper - Taxpayer User Manual

|I"’ l\' / ;
Y e 4
NN
i)

United Arab Emirates

Page 19



e
N ZZa
f il

I
NN
Yl

United Arab Emirates

il A 1 @ slailldsag I

FEDERAL TAX AUTHORITY

Business Relationships

= Q) ]
= - o - [
o’ o °
[~ N - |
Step Action
(1) You are required to enter the business relationships in this section.
]
o’ o °
Step Action

(1) Click Add Relationships to add more relationship details, this is an optional field.

Federal Tax Authority Register Warehouse Keeper - Taxpayer User Manual Page 20
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Step Action

(1)

Enter all the mandatory information and click on Add.

ol U dalail &L gl
FEBIRAL TAX AUTHORITY

) UserType )

=  Home * Abdul Rehman

& ‘Warehouse Keeper Registration

25/01/2028 =] United Arab Emirates
Passport Number Please upload copy of Passport
I Add/view Drag files here
Max File size : 15 MB Formats: PDF, DOC
Passport Issuing Country Passport Expiry Date
United Arab Emirates v 01/01/2028

||| Customize Columns

ouc m|-A a

Max Na. of files : 3

+ Add Relationships

Relationship Name in English Name in Arabic 1D Number Resident of UAE Nationality Actions

Previous Step

No data

QQHVE oot

Step

Action

(1)

After completing all mandatory fields, click the ‘Next Step’ button to save and proceed to the next

section.

Federal Tax Authority Register Warehouse Keeper - Taxpayer User Manual

c
AN

United Arab Emirates

l"

J

‘|l 1y
[/
'

&%

Page 21



il A 1 @ slailldsag I

FEDERAL TAX AUTHORITY

TN

e
Y (i
Ml

J

. '\__;'
DY

!
Sl

gl
B k D t [ I United Arab Emirates
e | e TR
(] 9
Bank Details (Optional)
Account Haider's Name @  Account number
e  Bank details are optional in the Registration application. You may also provide or update the
bank account details after the Warehouse Keeper registration is completed.
e If you are in the process of opening a bank account, you must provide copies of any relevant
correspondence received from your bank.
e You must ensure that your account details are accurate. Some accounts cannot receive
payments electronically. Ensure that your Bank has this facility.
P |
Warehouse Keeper Registration
(-] s
Bank Details (Optional)
Account Holder's Name @ Account number
Step Action
This must be an account held with a bank established in the UAE.
(1) The account name must match the legal name of the entity you are registering with the FTA.
Federal Tax Authority Register Warehouse Keeper - Taxpayer User Manual Page 22
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Account Haider's Name

Upload Copy of Bank Validation Letter

Ma Tle size: 15 M Formats: POF,

Pravious Siep

@ Account number

Brag Hles here

poc Max Mo, of Fles 3

Step Action

E United Arab Emirates

(1) section.

After completing all mandatory fields, click the ‘Next Step’ button to save and proceed to the next
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Warehouse keeper Details

(=] d s s
Contact Details Additional Dot
Warehouse Kesper Details
e o & paoener o e o g Excine e " I3
et ity
o v e OR oL
Excioe Praduct Categary Commencemant oate Excise Proguct Catesary Commmencement oate
m] Tobaccs and Tobacca Praducts [ | m] Tabacco and Tobaceo Broducts [ |

Cabonsted Drnks [ | Carbonstea Drinks | |
Energy drinkc [ | Energy crinks | |
Electionic Smokiop Devices and ook [ | Electronic Smoking Devices and Tooks | |

e Only the excisable activities and goods declared in this section will be available to choose
from in the Designated Zone registration application (after your Warehouse Keeper
application is approved by FTA). Hence you need to declare the excisable activities and excise
goods that you intend to operate across all your Designated Zones in this application.

e In future, if you need to add excisable activities and excise goods in your Designated Zones
that has not been declared in your Warehouse Keeper registration, you need to first submit
an ‘Amend Warehouse Keeper’ application to FTA. Post FTA approval, these will appear in
your ‘Amend Designated Zone’ application.

Ure | | e m
(=] o J s
o - pU— ;
Dme O e
o s conmancanas s T comeeanarous

O oo ant b \ \ o e s o [ \

)/ S \ \ S [ \

— \ \ [ \

\ \ e [ J

e St e \ \ s st s et | \
# step o

Step Action

e Answer the questions based on the excisable activities you may be, or are, involved in.
Accordingly provide all types of Excise goods that you would be engaged with and their
commencement dates.

e  Select whether you plan to store excise goods owned by yourself, other parties, or both in
your Designated Zones

(1)
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Step Action

If you are a Logistics company, answer the question as ‘Yes’

;.

e  Your effective date of registration as a Warehouse Keeper will be the day on which your
application is approved, or any date requested from you and agreed by the FTA.

e You are liable to pay the Excise tax owed to the FTA in case the person who is required to pay
the tax fails to do so. To ensure that you are financially capable for the potential tax liability,
documentary proof on your financial solvency should be submitted for the FTA’s review.
Furthermore, the FTA may ask you to submit a financial guarantee against Excise tax that may
accrue to the excise goods stored in the Designated Zone as part of the Designated Zone
registration application.

Federal Tax Authority Register Warehouse Keeper - Taxpayer User Manual
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Step Action
Input the date you believe your registration should take effect on. The date can be any date or the
(1) same day you submit this registration form.

1

[ o ] == 1
Step Action
Provide documentary proof of your financial solvency. You may also provide us with additional
(1) comments for more explanation.
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SEI

Step Action
After completing all mandatory fields, click the ‘Next Step’ button to save and proceed to the next
(1) section.
Federal Tax Authority Register Warehouse Keeper - Taxpayer User Manual
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Additional Details

ol U dalail &L gl
FEBIRAL TAX AUTHORITY
n Fertvpe | ) | e L= & =

=  Home * Abdul Rehman

‘Warehouse Keeper Registration

° °
o o

Identification Details

© [+ o o o . :
Bank Details Warehouse Keeper Authorized Review and
Details Signatery Declaration

Business Additional Details

Contact Details
Relationships

Entity Details

Additional Details
If you are registered for excise Tax in any other GCC member state then please enter the correspondence Excise TRN

Are you registered for Excise Tax in any other GCC Member state?

Yes (@ No

Do you have a customs registration number?

Yes @ No

QQEVEGS ot m

Previous Step

Step Action

(1) Answer these additional questions based on your business related activities

L Ll g
TebERAL TAX AUTHORITY
O - digabe.com n SR T (B | A A +A

=  Home * Abdul Rehman

Warehouse Keeper Registration

o : ;

Contact Details Business Bank Details Warehouse Keeper Additional Details Authorized Review and
Details Signatery Declaration

Entity Details Identification Details
Relationships

Additional Details
If you are registered for excise Tax in any other GCC member state then please enter the correspondence Excise TRN
Are you registered for Excise Tax in any other GCC Member state?

Yes @ No

Do you have a customs registration number?

Yes @ No

Previous Step

Step Action

S é‘

After completing all mandatory fields, click the ‘Next Step’ button to save and proceed to the next

(1) section.

Federal Tax Authority Register Warehouse Keeper - Taxpayer User Manual

|I"! l\,-/

IS
NN
YN

United Arab Emirates

Page 28



5\

. o S )
wdlypaa Ll agslaialda iag i i
i L
FEDERAL TAX AUTHORITY NN
e
A t h [ ] d S [ t United Arab Emirates
9 training_wd@abc.com ~ n &} User Type =D oo m A A #A
= Home » Abdul Rehman
& War Keeper
o° ©o° ©e° ©0° oe° ©0° o’ o :
Entity Details Identification Details Contact Details Business. Bank Details ‘Warehouse Keeper Additional Details Authorized Review and
Relationships Details Signatory Declaration
Authorized Signatory
Authorized Signatory list
||| customize Columns QA search
Name in English Name in Arabic 1D Number Email Actions
No data
Brovious St Save as Drat m
Step Action
(1) Click on Add Authorized Signatory, to enter the Authorized Signatory details.
Step Action
If Manager or CEO is the authorized signatory select ‘Yes’, the Manager or CEO details provided in the
(1) previous section will be populated
Otherwise, select ‘No’, to enter the authorized signatory detail.
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Evidence of authorization may include a Power of Attorney or similar in the case of legal persons.
You can add one or more authorized signatory, if required.

Step Action

Enter all the mandatory information and click on Add.

(1)
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= Home » Abdul Rehman

Warehouse Keeper Registration
o° o° o°
Entity Datails Identitication Details Cantact Datails

Authorized Signatory

Authorized Signatory list

|11 Customize Columns

Name in English

Abcul Rehman e nie

Provious Step

Busi
Relationships

1D Number

)
o

Training_wd s abe.cam

Additional Details

o C

Autherized
Sianatory Daclaration

+ Add Authori

Actions

Step Action

(1) section.

After completing all mandatory fields, click the ‘Next Step’ button to save and proceed to the next
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Review and

Declaration

© vonios wigsbccom v n

= Home » AbdulRehman

‘Warehouse Keeper Registration

Name in English

Abdul Rehman

Declaration

First Nama in English

Neme in Arabic ID Nurmber

First Name in Arabic

@ usertype | dll) A +A

wuc [0 JREEY
Email

Training_wdiasbe com

=

training

Last Name in English Last Name in Arablc

= | | =
Country Code Mobile Number Email

[ 371 united v Emiates | [seresesm | [ Traminc_wsasc.com |

Submission Date

‘ 28/07/2022

[M 1 cociars tnat ail information provided is trus , accurate and complate ta the best of my knawlsdge and belief

Provious Stop

This section will help you to make sure that you have completed the registration application correctly
and included the documents we have asked you to send.

= Home » AboulRehman

Warehouse Keeper Registration

Hame in English

Abdul Rehman

Declaration

First Namo in English

Name in Arabic 1D Number

First Name in Arabic

@ usertype ) wuc N0 RSN SRRYY

Email

Training_wdiaabe com

=

teaining
Lest Name in English Last Neme in Arabic

[wa || sl
Country Code Mobile Number Email

‘ 971 ¢ United Arab Emirates ) ‘ ‘ 987854321 | | TRAINING_WDEABC.COM ‘

Submission Date

‘ 28/07/2022

[ dociare tnat ail informaticn provided is truc , accurate and compiote to the best of my knowledge and beliet |

Previous Step vl

Step Action

After carefully reviewing all of the information entered on the application, mark the checkbox to
(1) declare the correctness of the information provided in the application.
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= Home » Abdul Rehman

‘n.‘-.g
=7/

Warehouse Keeper Registration

Declaration

= | ] =

[ | | o
4971 United Arab Emirates ) | [seresam | [ rmamin_wosasccom

Submission Date.

= \

B 1 dectare that all information provided is true , ccurate and complete to the best of my knowledge and belief

Provious Step

Step Action

(1) Click ‘Submit’ to submit the application to FTA.
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Post Application Submission

&

Application Submitted Successhully

After your application is submitted successfully, a Reference Number is generated for
your submitted application. Note this reference number for future purposes.

The status of your request on the Dashboard will change to “In Review” and you will
receive an email from us to confirm receipt of your application.

Your application will be reviewed by us. If additional information is required to assist the
review of the application, we will contact you via email. You will be required to provide
such additional information within the stipulated timeframe.

Upon completing the review of the application, we will either pre-approve or, in some
cases, may have to reject the application. We will notify you via email its decision on your
application.

Where an application is rejected, we will provide reasons for doing so. You may reapply
but only once you have resolved the matters brought to your attention.

Once the FTA confirms acceptance of your application, you will be notified on the
decision and status of the application will be changed to "Awaiting DZ linking”. You will
now be able to submit one or more Designated Zone registration applications to FTA.
Please note that the "Awaiting DZ linking” status indicates that your Warehouse Keeper
registration is still not complete, and you are not yet granted the privileges to act as a
Warehouse Keeper by FTA On approval of your first Designated Zone registration
application by FTA, your Warehouse Keeper application will also be approved, and you
will be issued a Warehouse Keeper number, Designated Zone number, Warehouse
Keeper and Designated Zone registration certificates.

Important Notes:

The status of your application will be updated in the dashboard of your taxpayer portal.
You can check it at any time by log in to your taxpayer portal.

The Warehouse Keeper registration application shall be approved only once the first
Designated Zone under the Warehouse Keeper is approved by the FTA. Only then, the
Warehouse Keeper number and certificate will be issued by the FTA.

Once registered, the Warehouse Keeper must notify the FTA of any change in
circumstances which may affect his registration status. You must familiarize yourself with
the provisions around change of circumstances under Article 10 of Cabinet Decision
Number. 37 of 2017 on the Executive Regulation of the Federal Decree-Law Number. 7 of
2017 on Excise Tax.
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1

Application Submitted Successfully

Step Action
(1) o  Click 'Download' to download a pdf copy of the acknowledgement screen.
e  Click 'Back to Dashboard' to navigate back to the Taxable Person dashboard.
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Correspondences

United Arab Emirates
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FEDERAL TAX AUTHORITY = ARATAX

Taxpayer receives the following correspondences:

¢ Application submission acknowledgment.

e Additional information notification (only if FTA requires more
information to assist with their review of your application).
eApplication approval or rejection notification.
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Thank you
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