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Navigating through EmaraTax

The following Tabs and Buttons are available to help you navigate through this process:

B O De ptio
In the Portal
This is used to toggle between various personas within the user profile, such
{g} User types as Taxable Person, Tax Agent, Tax Agency, Legal Representative, etc
:] }) This is used to enable the text to speech feature of the portal

This is used to toggle between the English and Arabic versions of the portal

English OJke

This is used to decrease, reset, and increase the screen resolution of the user
.\ A +A interface of the portal

This is used to manage the user profile details such as the Name, Registered
& Manage Account Email Address, Registered Mobile Number, and Password

This is used to log off from the portal

(') Log Out

In the Business Process application

This is used to go to the Previous section of the Input Form
Previous Step

This is used to go to the Next section of the Input Form
Next Step

This is used to save the application as a draft, so that it can be completed
Save as Draft later

° This menu at the top gives an overview of the various sections within the
° o application form. All the sections need to be completed in order to submit

the application for review. The current section is highlighted in blue, and the
completed sections are highlighted in green with a check

The Federal Tax Authority offers a range of comprehensive and distinguished electronic services in order to provide the
opportunity for Tax Agents to benefit from these services in the best and simplest ways.
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Introduction

This manual is prepared to help a registered or non-registered Tax Agent to navigate through the
Federal Tax Authority EmaraTax portal to appoint a Juridical Person Tax Agent for managing
his/her Taxpayer account. The Taxpayer can select the required access privileges to be granted to
the Juridical Person Tax Agent and submit the Juridical Person Tax Agent linking request
application. The Juridical Person Tax Agent can accept or reject the linking request. On accepting
the Tax Agent request, the Juridical Person Tax Agent shall be linked to the Taxable Person.
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Login to EmaraTax as Juridical Person Tax Agent

=MARATAX

<) o

@ Are you an existing e-Services user?

If you have alreacy successtully reset your password please login to EmaraTax with your new credentials

I you already have an account with the FTA you will need 1o reset your password before you can login to

B .
Login with your E-mail
E-mail Address
Don’'t have an account? o= -
tax_agentiagmailcom 4@ Login with UAE PASS
I ypide hbt alreaply have an account with the FTA please UAE Pass is a single trusted digital identity for all
¥ignip here citizens,residents to United Arab Emirates
Entor security Code
s331es Te33149 Q

Got any question on the new system?
Read the FAQs

-t T . QUICK LINKS OTHER LINKS ‘OUR LOCATION
Ry tax.gov.e (2 What's New (& P i o

You can login into the EmaraTax account using your login credentials or using UAE Pass. If you do
not have an EmaraTax account, you can sign-up for an account by clicking the ‘Sign Up’ button. If
you have forgotten your password, you can use the 'Forgot password?' feature to reset your

password.

. Tax Agent User Manual - Link Juridical Person Tax
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Home

O em——

1 Create New Taxable Person Profile

57 NATURAL PERSON TAX AGENT

Profile Name in English

5= JURIDICAL PERSON TAX

E

Preferred Language

“ MY CORRESPONDENCE

Upload Taxable Person Logo (Optional)
T add Drag files here

Max Fils Size : 5 MB Formats : JPEG, JPG, PNG

iS  Taxable Person List

xable Person

() search by TRN Num

No Taxable Person added. Please click 'Create’ to add new Taxable Person

QUICK LINKS

iy s 1] el aiall aty g tl -
FEDERAL TAX AUTHORITY tax.govae &

Profile Name in Arabic

Preferred Communication Channel

OTHER LINKS
What's New £

T R PR
FEDERAL TAX AUTHORITY

) User Type ) ey o A A +A

OUR LOCATION

© Emirates Property Investment Company

Step Action

(1) Click on 'JURIDICAL PERSON TAX AGENT'.

Tax Agent User Manual - Link Juridical Person Tax
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Link Juridical Person Tax Agent to Taxable
Person
MARATAX <o 0 | 8 |
NATURAL PERSON TAX AGENT
e OV i
Juridical Person Tax Agent . Natural Person Tax Agent Management ive Agent
ald
L = 1 = g = ]
Taxable Person Management |
= Taxable Person/Tax Group List’
Step Action
(1) Click ‘Manage’ on the Taxable Person Management tile.
Federal Tax Authority Tax Agent User Manual - Link Juridical Person Tax Page 7
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Taxable Person Management

Dashboard

usLi il o
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© tcssmegmaieon :I

= uridical Porson Tax sgent » Taxable Person Management

HOME Taxable Person Management

"] NATURAL PERSON TAX AGENT

JURIDICAL PERSON TAX Taxable Person List

FEDERAL TAX AUTHORITY

i i | 8

s @ o [

Screen Resolution 1024 x 764

Inquirles and Complaints

@ Central Park Business Towers
- DIFC, PO, Bex 2440, Duba,
UAE

% soo 82023

= infos taxgov.as

-~

7 e

Disclaimer | Terms and Conditions | Accessibility | Privacy Policy |

AGENT
©] OTHER SERVICES ||| Customize Columns v Q  searcn
e m— Email 1D Name (English) Name (Arabic) Assign Date Status Delink/Reject Date Action
Taxable person 1 TRt Golieyis 2712/2023 Linking Pending 05/12/2028
¥ T nirey QUICK LINKS OTHER LINKS OUR LOCATION
et g . 5
FEDERAL TAX AUTHORITY el B @ Emirates Property investmont
e Fags 2 Company Building, P.O. Box
Glossary @ Contact Us (@ 2440, Abu Dhabi, U.AE

Back

Taxable Person linking requests are displayed here.

Federal Tax Authority
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9 tax_sgent@gmail com ﬂ Dusertioe ) one [0 ISR
= gidical Person Tax Agent » Taxable Person Management
a GELE Taxable Person Management
[2"] MNATURAL PERSON TAX AGENT .
&= JURIDICAL PERSON TAX Taxable Person List &) Approve
AGENT i %) Refect
] OTHER SERVICES ||| ustomize Columns ~ Q@ search
# MY CORRESPONDENCE Email 1D Name (English) Name (Arabic) Assign Date Status Delink/Reject Date @ e
Taxable person | T oaaiin wolie s 27/12/2023 Linking Pending 05/12/2028
QUICK LINKS OTHER LINKS OUR LOCATION
dlsal) @ plaidlaiig N .
FEDERAL TAX AUTHORITY ey What's New & @ Emirates Property Investment
Help Center Fags @ Company Building, P.O. Box
Glossary @ Contact Us @ 2440, Abu Dhabi, UAE
Inquiries and Complaints @ Central Park Business Towers | |
% a;n 82023
.ﬂi
N7l
This site is bast viewed in Screen Rosolution 1024 X764 |\ uver | verms and Conditions | Accessibility | Privecy Policy |
You can perform the following actions:
'View' option is to view the details of the link request.
'Approve’ option is to approve the link request. On approving the request, the linking is complete
between the Juridical Person Tax Agent and the Taxable Person. Taxable Person shall receive an
email correspondence.
'Reject’ option is to reject the link request. On rejecting the request, Taxable Person shall receive
an email correspondence.
- Tax Agent User Manual - Link Juridical Person Tax
Federal Tax Authority g Page 9

Agent to Taxable Person



il aa L dslaidlasag 1l

FEDERAL TAX AUTHORITY

United Arab Emirates

rem—— R

= widical Person Tax Agant » Taxable Person Management
EOME Taxable Person Management
& NATURAL PERSON TAX AGENT -
(@ Approve
= JURIDICAL PERSON TAX Taxable Person List
AGENT _
%) Reject
\] OTHER SERVICES ||| Customize Columns ~ @ search
@ View
G e Email 1o Name (English) Name (Arabic) Assign Date status Delink/Reject Date
Taxable persen 1 1 pAumiiin Cuouiuis 27/12/2025 Linking Panding 05/12/2028
QUICK LINKS OTHER LINKS OUR LOCATION b
wdld L) &bl dLig N ~ . s
FEDERAL TAX AUTHORITY e What's New @ Emirates Property Investment
BE Fags @ Company Building, P.0. Box
Glossary @ Contact us 13 3440, Abu Dhabi, UAE
Inquiries and Complaints @ central Park Business Towers
- BIFC, PO, Box 2440, Dubai, | |
UAE
% 800 82023

Hinfostaxgovae
o

i 1]
N7 s

This site is best viewed in Screen Resolulion 1024764 [\ i | rormg and Conditions | Accessibilty | Privacy policy |

Back

Step Action

(1) Click on '..." and select ‘Approve’ to approve the linking request from the Taxable Person.

Tax Agent User Manual - Link Juridical Person Tax
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‘Confirm
Are you sure you want to approve?
Step Action
(1) Click 'Yes' to continue.
Federal Tax Authority Tax Agent User Manual - Link Juridical Person Tax Page 11
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Success

Application 109000027065 has been approved successtul

Step Action

e Once you approve the linking request, the linking is completed between the Juridical
(1) Person Tax Agent and the Taxable Person.

e  Click ‘OK’ to confirm.

Federal Tax Authority

Tax Agent User Manual - Link Juridical Person Tax
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Correspondences

Juridical Person Tax Agent receives the following correspondences:

e Linking application by Taxable Person — acknowledgement.
e Reminder to take action on pending linking request.

Tax Agent User Manual - Link Juridical Person Tax
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L3 [ ] [ ]
Application Status — Linke
oS o] kU ot -
:MARATAX FEDERAL TAX AUTHORITY
O vosemagmaiteom B Gueree ) o [0 RIESEEELD I
= Juridical Person Tax Agent * Taxable Person Management
n GETE Taxable Person Management
[27] MNATURAL PERSON TAX AGENT
G5 JURIDICAL PERSON TAX Taxable Person List
“] OTHER SERVICES ||| Customize Columns ~ | Q  search
£ MY CORRESPONDENCE Email ID Name (English) Name (Arabic) Assign Date Status Delink/Reject Date Action
Touabie person louia Goniis  zezozs Lk ospz/zons
QUICK LINKS OTHER LINKS OUR LOCATION
cedlp e el udla deg 1 = 3 =
FEDERAL TAX AUTHORITY T E=EE @ Emirates Property Investment
Help Center FaQs @ Company Building, P.C. Box
Glossary @ Contact Us (@ 2440, Abu Dhabi, UAE
Inquiries and Complaints @ Central Park Business Towers
~biFC, P0. Box 2440, Dubal, | |
une
% 800 82923
= infogtax govas
.
N7 | s
e L Disclaimer | Terms and Conditions | Accessibility | Privacy Policy |
You can check the status of the link request application here once the link request is approved.
. Tax Agent User Manual - Link Juridical Person Tax
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