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Navigating through EmaraTax
The following Tabs and Buttons are available to help you navigate through this process:

In the Portal

This is used to toggle between various personas within the user profile, such
{C:Z'} User types as Taxable Person, Tax Agent, Tax Agency, Legal Representative, etc

<)

English NS

|

This is used to enable the text to speech feature of the portal

This is used to toggle between the English and Arabic versions of the portal

This is used to decrease, reset, and increase the screen resolution of the user
interface of the portal

This is used to manage the user profile details such as the Name, Registered
8 Manage Account Email Address, Registered Mobile Number, and Password
This is used to log off from the portal
Q Log Out

In the Business Process application

This is used to go to the Previous section of the Input Form
Previous Step

m This is used to go to the Next section of the Input Form

This is used to save the application as a draft, so that it can be completed
Save as Draft later

° This menu at the top gives an overview of the various sections within the
o ° application form. All the sections need to be completed in order to submit

the application for review. The current section is highlighted in blue, and the
completed sections are highlighted in green with a check

The Federal Tax Authority offers a range of comprehensive and distinguished electronic services in order to provide the
opportunity for Tax Agents to benefit from these services in the best and simplest ways.
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Introduction

This manual is prepared to help a registered Natural Person Tax Agent to navigate through the
Federal Tax Authority EmaraTax portal to accept the linking request from Juridical Person Tax
Agent. The Juridical Tax Agent needs to initiate a Natural Person Tax Agent link request
application. The Natural Person Tax Agent needs to accept the request by logging into their
EmaraTax account. Once the request is accepted, the application shall be sent to the FTA for
review. On approval of the application by the FTA, the Natural Person Tax Agent shall be linked to
the Juridical Person Tax Agent.
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Login to EmaraTax as Natural Person Tax Agent
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@ Are you an existing e-Services user?

It you already have an account with the FTA you will need to reset your passwaord before you can login to

It you have already successtully reset your password please login to EmaraTax with your new credentials.

Bl

Login with your E-mail

Don't have an account?

npagentauserfia

If you do not already have an account with the FTA please
signup here

. d.... or [ @ Login with UAE PASS ]

Forgot password?

Asingle trusted digital identity for all citizens,
residents and visitors.

ez o

Login

Enter Sacurity Code

Got any question on the new system?
Read the FAGs

ﬁ QUICK LINKS OTHER LINKS OUR LOCATION
il aa 1) & plaiilddag il

b rrrn axgovas 8 what's New (3 ® ruus -

You can login into the EmaraTax account using your login credentials or using UAE Pass. If you do
not have an EmaraTax account, you can sign-up for an account by clicking the ‘Sign Up’ button. If

you have forgotten your password, you can use the 'Forgot password?' feature to reset your
password.

. Tax Agent User Manual - Link Natural Person Tax
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Link Natural Person Tax Agent to Juridical
Person Tax Agent
wusU SljLo]
=MARATAX
o rome Required Actions Most Used Services
OTHER SERVICES - Description Tax Agent - New Registration >
#% MY CORRESPONDENCE No data
Overview e
Natural Person Tax Agent Tax Agency Details Juridical Person Agent Management
- § ] =
Assigned Tax Agents o V
= Taxable Person/Tax Group List
.
Step Action
(1) Click '"Manage' in the Juridical Person Tax Agent Management tile.
Federal Tax Authority Tax Agent User Manual - Link Natural Person Tax Page®
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Juridical Tax Agent Management

pSLT Gl o] ad
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:MARATAX FEDERAL TAX AUTHORITY
O easentousenns ﬂ 5 User Tye A +A
= atursl Person Tax gent » uridical Person Agent Management
Juridical Person Agent Management
. 11| Customize Columns. v Q  search
Linking/Delinking
TAAN Name(EN) Name(AR) Date From Date To Status e e T Action
002000088 Legal Entity Name gl (sl ol ® In Review-Tax Agent 806000000122
QUICK LINKS OTHER LINKS OUR LOCATION
adlaa L)@ plaill dfag _ i -
FEDERAL TAX AUTHORITY el AL @ Eemirates Property Investment
Help Center FAGs (@ Company Building, PO. Box
Glossary (@ Contact Us [ 2440, Abu Dhabl, U.AE
Inquiries and Complaints @ Ccentral park Business Towers
- DIFC, P.O. Box 2440, Dubai,
UAE I
% 80082923 I ) |
El infoatax.gov.ae
e and Conditions | Accessi y | Privacy Policy
Supports Microsoft Edge,

Juridical Person Tax Agent linking requests are displayed here.

Federal Tax Authority Tax Agent User Manual - Link Natural Person Tax
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Juridical Persan Agent Management

= nNatural Person Tax Agent >

Juridical Person Agent Management

1] Customize Columns

TAAN Name(EN) Nama(AR)

002000088 Legal Entity Name

\piilyad L & gl adall s gl
FEDERAL TAX AUTHORITY
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QUICK LINKS
tangov.ae @
Help Center

Glossary (@

This site is best viewed in Screen Resolution 1024 x 764
Microsoft Edge, Firefox 92+, Chrome 93+

Date From Date To

OTHER LINKS QOUR LOCATION

IO @ Emirates Property Investment
FrEsls Company Building, PO. Box
Contact Us & 2440, Abu Dhabi, UAE

Inquiries and Complaints @ Central Park Busine:

- DIFC, P.O. Box 2440, Dubai,

UAE
% 800 82923

Ed info@tax.gov.ae

Disclaimer | Termsand Conditions | Accessibility | Privacy Policy |

ss Towers

pe;
st ) &l sl @ @
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P usertiee | ) | e ﬂ

Linkina/Delinking

Btas Application Number

Action

# In Review-Tax Agent 806000000122

® View

[4) Accept

%) Rejeet

You can perform the following actions:

'View' option is to view the details of the link request.
'Accept’ option is to accept the link request. On accepting the request, the link request shall be
submitted to the FTA for review and approval. Both the Natural Person Tax Agent and Juridical
Person Tax Agent shall receive an email correspondence.

'Reject’ option is to reject the link request. On rejecting the request, both the Natural Person Tax
Agent and Juridical Person Tax Agent shall receive an email correspondence.

If the Natural Person Tax Agent does not take any action on the link request within 5 days of
receiving the request, the request shall be auto cancelled. Reminder email notifications shall be
sent to the Natural Person Tax Agent before auto cancellation.

Federal Tax Authority
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Juridical Person Agent Management

. |1] customize Columns v Q search
- - o o o Linking/Delinking -
TAAN Name(EN) Name(AR) Date Fror Date To Status Anplioction Number Actio
0012000088 Legal Entity Name el DA ® In Review-Tax Agent 806000000122
ek s Lt QUICK LINKS OTHER LINKS OUR LOCATION © View
NS AFETEENIRT PRI
. - + = z 5
FEDERAL TAX AUTHGRITY e What's New (= © Emirates Property Investment [ Accapt
Help Center Fags (2 Company Buliding, P.0. Box
Glossary [ Contact Us [ 2440, Abu Dhabl, UAE %) Reject
Inquiries and Complaints @ Central Park Business Towers
- DIFC, 0. Box 2440, Dubal, \(D
UAE

% soo a2923
B infostax.gov.ae

%

o (e

t viewed In Sereen Resolution 1024 x 764

Disclaimer | Torms and Conditions | Accessibility |

Supports Microsoft Edgs, Firefox 92+, Chrome 93+

A

+A

Step

Action

(1)

Click on '..." and select 'Accept’ to accept the Juridical Person Tax Agent linking request.

Federal Tax Authority
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Link request submitted to the FTA

Success

Application 806000000122 has been appraved successtully

Step Action

e Once Natural Person Tax Agent accepts the linking request, the application shall be
(1) submitted to the FTA for review and approval.
e (Click ‘OK’ to confirm.

Tax Agent User Manual - Link Natural Person Tax
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You can check the status of the application once the linking request is accepted by the Natural
Person Tax Agent.

Tax Agent User Manual - Link Natural Person Tax
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Correspondences

Natural Person Tax Agent Receives the following correspondences:

Request for acceptance of linking request.
Application approval or rejection notification by the FTA.

. Tax Agent User Manual - Link Natural Person Tax
Federal Tax Authority Agent with Juridical Person Tax Agent Page 12
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Application History — In-Review

After the Natural Person Tax Agent approves the Linking request, the application will move to the
FTA for review and the status of your application will be ‘In-Review’.

8L o il LA n i
“MARATAX FEDERAL TAX AUTHORITY
9 npagent@user.fta ~ ﬂ User Type ) enr n | A A A

= x Agent » Juridical Person Agent Management

Juridical Person Agent Management

. 11| custemize columnas tatus v Search
Linking/Delinking
TAAN Name(EN) Name(AR) Date From Date To Status T Action
002000088 Legal Entity Name N Gla] o ® in Review 806000000122
o el . QUICK LINKS OTHER LINKS OUR LOCATION
s galaiall g
- 0 o = a >
FEDERAL TAX AUTHORITY B winat's New = © Emirates Property Investment
Help Center Faas @ Company Building, F.0. Box
Glossary B Contact Us 2 2440, Abu Dhabl, UAE
Inguiries and Complaints © Central Park Business Towers
- DIFC, PO. Box 2440, Dubal,
UAE I
e ']
[ intoataxgov.se
%
1715
o 4 e

This site s best viewed in Screen Reselution 1024 x 764
Supports Microsoft Edge, Firefox 92+, Chrome 93+

Disclaimer | Torms and Conditions | Accessibility | Privacy Policy |
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Once the FTA approves your application, the linking process is complete between the Juridical
Person Tax Agent and Natural Person Tax Agent, and Registration Certificates are issued by the

FTA to Juridical Person Tax Agent and Natural person Tax Agent.
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Juridical Person Agent Management

||| customize Cotumns

TAAN Name(EN) Name(AR)

vserye 1) one [N IERTSE Y

tax.gov.ae &

NS PSTE IR ]
FEDERAL TAX AUTHORITY

QUICK LINKS
=

Linking/Delinking
Date From Date To Status Appilortion Nasrmber Action
0012000088 Legal Entity Name el UL o 21/12/2023 21/12/2026 ® approved 806000000122

OTHER LINKS OUR LOCATION

what's New &

@ Emirate
Company Buliding, P.0. Box

2440, Abu D

jaints @ Contral Park Business Towers
- DIFC, RO. Box 2440, Dubal,
UAE

% soo 82023

Einfastax.gov.ae

FTA.

You can check the status of the link request application once the link request is approved by the

Federal Tax Authority
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9 npagent@userfea ﬂ D UserType &) onc [N +A
= MaturalPerson Tax Agent » My Corraspondence
HOME
Corr 7 Certificates()) Inguiries / Complaints History My Audit
OTHER SERVICES
1 eI ETE Total Certificates 2
v errespondence Type v | Q  search
Date Received Correspondence Reference Number  Correspondence Type Action
= 21272023 806000000122 Natural Person Tax Agent Registration Certificate
@ 2zre0zs 109000026845 Natural Person Tax Agent Reglstration Provisionsl Certificate
1
| |
QUICK LINKS OTHER LINKS OUR LOCATION
ol L &paladill &Ly gl . ot -
FEDERAL TAX AUTHORITY AR What's New = @ Emirates Property Investment Company
Help Center FaGs (3 Building, P.0. Box 2440, Abu Dhabi, U.A.& I
A=) EmEEl @ Central Park Business Towars - DIFC, PO. i
Inquiries and Complaints Box 2440, Dubai, UAE
% 800 82023

Step Action

(1) Click on 'MY CORRESPONDENCE'.

Tax Agent User Manual - Link Natural Person Tax
Page 15
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= MaturalPerson Tax Agent » My Corraspondence

Y HOME

Correspondences(7) Certificates(2) Inquiries / Complaints History My Audit
| OTHER SERVICES

Total Certificates 2

Dousertyoe ) oue [N ERECTSNEFY

Inquiries and Complaints

#1 MY CORRESPONDENCE
~ | Cerrsspondence Type ~ | Q  search
Date Received Correspondence Reference Number  Correspondence Type -
Downioad
= 21272023 806000000122 Natural Porson Tax Agent Registration Certificata
@ 2122023 109000026845 Natural Person Tax Agent Reglstration Provisional Certificate
QUICK LINKS OTHER LINKS OUR LOCATION
ol L &paladill &Ly gl . ot -
FEDERAL TAX AUTHORITY AR What's New = @ Emirates Property Investment Company
Help Center FAas (3 Building, P.0. Box 2440, Abu Dhabi, U.AE
A=) EmEEl @ Central Park Business Towars - DIFC, PO.

Box 2440, Dubai, UAE

% 800 82023

+A

Certificates tab.

You can access and download your Natural Person Tax Agent Registration Certificate from the

Federal Tax Authorit Tax Agent User Manual - Link Natural Person Tax
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= Natural Person Tax Agent

HOME

] OTHER SERVICES
Due Date
£1 MY CORRESPONDENCE

Required Actions

W Most Used Services

Description

Tox Agent - New Regisration

No data

Overview

Natural Person Tax Agent

© UserType )

N

Tax Agency Details
TAAN : 2001227
VAT 8 Ex

& active

Assigned Tax Agents

Taxable Person/Tax Group List

arch by TRN Number or Taxable Porsan

Juridical Person Agent Management

Manage

status 'Active'.

After approval of the link request by the FTA, the Natural Person Tax Agent tile will have the

Federal Tax Authority Tax Agent User Manual - Link Natural Person Tax
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