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1. About this guide

This guide is prepared to help you successfully complete your Voluntary Disclosure Form
for Value Added Tax (VAT) and Excise Tax. It is designed to help you:

e provide accurate answers to the questions on your Voluntary Disclosure Form for
VAT and Excise Tax by explaining when are you eligible to submit the form and what
information you are required to provide; and

e understand the icons and symbols you might see as you complete the Form.

If you have additional questions on specific fields in the Voluntary Disclosure Form for
VAT and Excise Tax, please contact us.

2. About Voluntary Disclosures

A Voluntary Disclosure? is a form provided by the Federal Tax Authority (“FTA”) pursuant
to which the Taxpayer notifies the FTA of an error or omission in a Tax Return, Tax
Assessment or Tax Refund application.

2.1. When should you submit a Voluntary Disclosure Form?

In line with the relevant legal provisions, there would be specific scenarios where a
Voluntary Disclosure Form should or can be used by taxpayers and submitted to the FTA.
This would, in general, be in cases where a taxpayer becomes aware of an error or
omission in a Tax Return, Tax Assessment or Tax Refund application, as below:

e If you become aware that a Tax Return submitted by you to the FTA or a Tax
Assessment sent to you by the FTA is incorrect, which resulted in a calculation of the
Payable Tax according to the Tax Law being less than it should have been, you must
submit a Voluntary Disclosure to correct such error.

Please note that you are not required to submit a Voluntary Disclosure for the
underpaid tax if the amount of the Payable Tax is not more than AED 10,000 as long
as the person is able to correct the error in the Tax Return for the tax period in which
the error has been discovered (please also refer to section 2.2 below).

e If you become aware that a Tax refund application that you have submitted to the FTA
is incorrect, which resulted in calculating the refund amount to which you are entitled
according to the Tax Law, being more than it should have been, you must submit a
Voluntary Disclosure to correct such error.

1 Article (1) of Federal Law No. (7) of 2017 on Tax Procedures
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e If you become aware that a Tax Return submitted by you to the FTA or a Tax
Assessment sent to you by the FTA is incorrect, which resulted in a calculation of the
Payable Tax according to the Tax Law being more than it should have been, you may
submit a Voluntary Disclosure to correct such error.

e If you become aware that a Tax refund application that you have submitted to the FTA
is incorrect, which resulted in calculating the refund amount to which you are entitled
according to the Tax Law, being less than it should have been, you may submit a
Voluntary Disclosure to correct such error.

2.2. Time Limits for Voluntary Disclosures

If an error(s) resulted in
a calculation of the
Payable Tax being less
than required by...

...the Person shall... ...before...

20 business days from
more than 10,000 make a Voluntary Disclosure the date when the
Dirhams to the FTA Taxable Person became

aware of the error
correct the error in the Tax
Return for the Tax Period in
which the error has been
discovered (if he is obligated
to submit a Tax Return to the
FTA for this Tax Period); or
make a Voluntary Disclosure within 20 business days
to the FTA (if there is no Tax from the date of
Return through which the error becoming aware of the
can be corrected) error

the due date for the
submission of the
respective Tax Return

10,000 Dirhams or less

3 Voluntary Disclouser User Guide — VAT & Excise Tax



3. Completing your Voluntary Disclosure Form

Voluntary Disclosure Forms are available on the eServices portal in the respective
(Excise Tax and VAT) sections. Taxpayer can submit the forms and also track their status
within each of the sections.

3.1. Voluntary Disclosure for Excise Tax

A Voluntary Disclosure can be submitted against an Excise Tax Return or against a Tax
Assessment. For submitting a Voluntary Disclosure Form against an Excise Tax Return
already submitted to the FTA, go to the “EX200 - Excise Tax Return and EX311 — Excise
Tax Refund” tab in the Excise Tax section and click on the ‘SIS NBZIN LC AR et
button on the row of the Excise Tax Return against which you wish to submit the Voluntary
Disclosure. It is important to note that in this case you will be filing a Voluntary Disclosure
against a specific Excise Tax Return and which corresponds to a specific tax period.
Please refer to the screenshot below:

R 2 ) =B @ 2 ) B =B

Instructions EX201 - EX202A - EX202B - Inventory - nventory - Inventory — EX203D - EX203 - EX214 —
Excise Designated Producer EX203A - EX203B - EX203C - Stockpile Deductible Voluntary
Goods that Zone Declarafion Local Lost and Transfer of Declaration Excise Tax Disclosure /
require Reporting Purchase Damaged Ownership Tax
Customs Form Declaration Within Assessments
clearance Designated
Zones

EX200 - Excise Tax Returns

EX200 - New Tax Return

View Detail Date of Filing Excise Tax (in AED) Fixed Penalty Excise Tax Period Status Action
View 05/05/2021 57200 0.00 January-2018 Submitted ‘Submit Voluntary Disclosure

To submit a Voluntary Disclosure against a Tax Assessment, go to the “EX214 - Voluntary
Disclosures/Tax Assessments” tab in the Excise Tax section and click on the SN[
button on the row of the Excise Tax Assessment against which the
Voluntary Disclosure needs to be submitted. Please refer to the screenshot below:
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me A . A \ A A —
=S g dl [l ] il il 1® 1® 5
structi EX201 - EX202A - EX2028B - nventory - Inventory - EX203D - EX203 - EX200 —
Eucise Designated Producer EX203A - EX203B - Stockpile Deductible Excise Tax
Goods that Zone Declaration Loca Lost and el Declaration Excise Tax Returns and
require Reporting Purchaze Damaged Ownership EX311 -
Customs Form Declaration Within Excize Tax
clearance Designatad Refunds
Zones
Excise Tax Assessment
View Reference Date of Excise Tax After  Reported Net Payable  Penalty Amount (in Excise Tax Sl Adion
Detail Number Filing VD Tax AED) Period

TA01-11-2017 28/05/2018 25,000.00 -20,000.00 5,000.00 November-2017 Acknowledged RS IRYITIER ARSI

Please note that if the TS NAZINLC A ae e abutton/option is not available against
any particular Tax Return or Tax Assessment, then this means that another Voluntary
Disclosure has already been submitted for the respective Tax period which has still not
been acknowledged by the FTA. In case that you have already submitted a Voluntary
Disclosure for a specific Tax period which has not been acknowledged yet by the FTA
and you become aware of another error which has not been reflected and corrected
through your previous Voluntary Disclosure, please contact the FTA and notify the FTA
accordingly.

To submit a Voluntary Disclosure simply click on the “S{toJpliQ¥/e] (Vg1 XA Bl (eS8 (=l button.
Clicking this will open the Voluntary Disclosure Form for that tax period. As detailed in the

section below, in the Form you will be required to report the specific details of the error(s),
provide justifications for these changes / adjustments made, update the values in the Tax
Return and provide supporting documentation, as required.

IMPORTANT: As part of the Voluntary Disclosure, you are required to upload a letter
along with other supporting documentation which would provide the background facts of
the error(s) disclosed and a description of the correction(s) made which would assist the
FTA in acknowledging your Voluntary Disclosure.

3.1.1. Voluntary Disclosure Form for Excise Tax

The below section describes the Voluntary Disclosure Form, and the information that is
required to be completed in each section:

Basic Information
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Details of the Taxable Person and the Excise Tax Return Period for which you are filing
a Voluntary Disclosure is pre populated. Please check and ensure that this information
is correct before going any further.

Select the date on which you identified the error that you are disclosing in the Voluntary
Disclosure Form. If the Voluntary Disclosure relates to multiple errors, please indicate
the date on which the first error was identified.

Basic Information

TRN
100339151100007

Legal name of entity (English) Legal name of entity (Arabic)

TestlUser2 22

Excise Tax Return Period

Excise Tax Return Period Date on which the error was idenfified

Jan-2018 08/06/2018

Details of Errors

In this section, you are required to disclose each error that you are disclosing through this
Voluntary Disclosure Form. Complete this section for each error identified.

If the error that you are disclosing relates to an amount declared previously on a
declaration that you have already submitted to the FTA on the Excise Tax Return, please
indicate the ‘TYPE’ of the original declaration using the drop down option box and enter
the reference number of the previous / original declaration submitted to which the error
relates to. If the error does not relate to any specific declaration that has already been
submitted to the FTA, do not indicate any declaration. Provide more details of the error in
the ‘DESCRIPTION' field. Depending on the nature of the error you are disclosing, select
"payable to FTA" if the error leads to a higher amount of Excise Tax payable, or "payable
by FTA", if you believe that the error leads to an excess refundable tax to you. In this
section you should indicate the amount of the error only, and in the section below (i.e. tax
return section) the full tax period amount inclusive of the error should be disclosed.

Please upload supporting documents which relate to this specific error and can assist the
FTA in reviewing your Voluntary Disclosure. For example, related invoices, import or other
relevant declarations, production order, or other.

Click on SEVEEL e Rale]iz=Mbutton to save this error and add more errors.
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Detail of Errors

Complete the below for e
emor does not relats to any s
FTA” if the emor leads to a higher ameunt of Excise Tax pay
amount of the ermor only.

the drop down option box, the type and reference number of the previous declaration submitted te which the emer relates tw. If the
i F te any declaration. De on the nature of the & are disclosing, s&f
he emor leads to an excess refundable tax o you. In this section you should indicate the

Type MiA v
Declaration Mumber
Description™

P
Please upload any documentary proof of the above ® i ] Chaose files to upload
Is the amount payable to or refundable by the FTA?* ® Payable © Refundable
Amount Due* 0

IMPORTANT: Errors need to be disclosed on an error by error basis. If one error is
relating to one import declaration and one deductibles declaration for the same tax

period, you are required to disclose these separately as two errors for the same period
and one per declaration.

Summary of Errors

All the errors that you have already reported in the Details of Errors sections are
summarized in this section.

Summary of errors

Type Declaration Number Description Is the amount payable to or refundable by the FTA? Amount Due File name
Produc= Mew documents Fayable 1,000.00 1002 14125500003, pdf ]ﬁ[
mport 12345678 Mew imports Refundsble 5,000.00 100220884700003. pdf @[

Supporting Documentation
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Please upload a letter which would provide the background facts and a detailed
description of the error(s) disclosed in this Voluntary Disclosure Form. This letter should
also indicate the reasons for the Voluntary Disclosure and the errors disclosed, as well
as the impact on the relevant sections/boxes of the tax return. The letter will assist the
FTA in acknowledging your request.

Supporting Documentation

s letter should also indicste the reasons for the

(=]

round facts and a detailed description of the emor(s) disclosed in this Woluntary Disclosure Form

& impact on the relevant sections/boxes of the tax return

Supparting Documentation ™ i/ Choose files fo upload Choose Files

Calculation of Excise Tax Due

This is the main section of the Voluntary Disclosure Form for Excise Tax and is providing
you with the ‘As Reported’ amounts which includes the amounts that you may have
already reported in a submitted Excise Tax return and the ‘As Current’ amount, where
you are asked to provide the updated and correct amounts.

In more details:

e As Reported: The 'As Reported' amounts in each field, indicate the amounts that
have been disclosed in each box in the latest tax return, Voluntary Disclosure or
Tax Assessment. These amounts are pre-populated in order to allow you to see
the latest figures which correspond to this tax period.

e As Current: The 'As Current' fields refer to the corrected Excise Tax
Return/Voluntary Disclosure/Tax Assessment (as the case may be) values for
each of the boxes. You should report in these fields the final Excise tax amounts
which correspond to that box for the respective tax period. It is important to note
that this should be the total values that should have been reported for that period
and not the error amounts.

The ‘As Current’ fields are pre-populated with the respective 'As Reported' amounts.
You should amend the 'As Current' field in the case that the error(s) you are correcting
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affect each specific box of the tax return and indicate the new total amount to be
disclosed for that specific box. If there were no errors in a field, the amount should
remain the same as the 'As Reported' amount.
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Calculation of Excise Tax Due
e "Fon Fagsisec sk inaScabis T srmunsnd Ul B b disckoss! for ssech oo in s bikasl e o, ¥ o Tax
ha "Fea Crrent with B £ amcunl. srmaned M “Asa Curmand” el in e cams Pl e smor g slacdts his of W e raluan
samal el D res ol st ks b chac o (or Ihis sqmscific bor | i s shoui b e Ao Fapuriss! sl incudng D snor smoend o asch ek s shouks seprassnd B ol oo
! Bl ahei be b in your o relum and ol B e amcant 3 s wess no smon in s e, B smoend shead s e s o B A Mo smounl.
Walue of Excics Goods [in AED) Excdea Tax Dus (In BED)
Excisg Tax cus on the import of eorise goods A5 Fiepomed oo o
e | of | o]
Excine Tax dus on ihe production of excisa goods A Riapaored e .00
e | of | a]
Excisg Tax dus on the release of axcse goods from A5 Repoed oo od
a Designated Fona [rof requinng Cusioms
claaranca)
A5 Curmant nl | a
Excine Tax dud on ihe reksass of axcke goods from A Riapaored e .00
a Designated Fona [reguinng Cusloms clearanca)
e | of | o]
Excisn Tax disr on tha sinckpling of enisa goods A5 Riepomen 20,0000 0000
e | zom | | =00 |
Walue of Deductitile Tad for Taw paid in ermor fwhich o
B baxlow AED 10,0007
Todal Excise Tax duie during th period A Riapaored 20,000,340 /800,00
e = | L |
Todal Excise Tax deductible during e pariod Aun Fapaoiiod o.00
As Cirrant | |:||
Total Exrise Tax payabia A5 Repoed 5.090.00
A5 Currant | 5“:':'|

Authorized Signatory
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The details of the Authorized Signatory which are pre-populated based on the
information user has mentioned in their registration application.

Authorized Signatory

Job Title *

Position

Mr Manager
Name in English * Name in Arabic*
Demo sax
Nationality as shown on Passport™® Passport number*
United Arab Emirates 8908908908908
Expiry date of the passport (dd/mm/yyyy)*
31/05/2018
Emirates 1D number Expiry date of the Emirates ID (dd/mm/yyyy)
111-1111-1111111 30/09/2019
Phone/Mobile country code * Phone/Mobile number *
United Arab Emirates (+971) v 55555555
Date of submission (dd/mm/yyyy) E-mail address *
30/05/2018 demo@email.com

Action buttons

Before submitting the Voluntary Disclosure Form for Excise Tax, carefully review all of
the information entered on the Form after completing it. Once you are certain that all of
the information is correct, click on the EJI[¢J1i1§ button at the bottom right hand corner of
the screen.

You can also save your progress by clicking on SEVEEERIEL button or cancel the form
by clicking [eEIaeaMbutton.

Save asdraft ¥ Submit —»

3.1.2. Summary of Voluntary Disclosures on Excise Tax

Upon clicking on the “EX214 - Voluntary Disclosure / Tax Assessment” tab in the Excise
Tax section, the following screen is displayed. This screen provides a summary of the
all Voluntary Disclosures that you have already submitted.
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&

EX201 -
Excise
Goods that
require
Customs
clearance

2

EX202A-
Designated
Zone
Reporting

2

nveniory -
EX203B -
Lost and

Damaged
Declaration

EX200-

Inventory — EX203D - EX203 -
EX203C - Deductible
Transfer of Excise Tax
ownership

Within
Designated

Zones

== || 2
EX202B -

Producer
Declaration

*ng

Instructions Inventory -

EX203A- Stockpile

Declaration

Excise Tax
Returns and
EX311 -
Excise Tax
Refunds

Local
Purchase
Form

Excise Voluntary Disclosure

In case you have not settled your Tax Payable as per the Voluntary Disclosure(s) submitted, please setfle the amounts to avoid accumulation of administrative penatties.

Fixed
Penalty

0.00 Acknowledged [RRNUTRVY NIRRT

»

Date of
Filing

Excise Tax Reference
Period Number

View
Detail

Net Payable Tax after
Voluntary Disclosure

Reported Net Payable before

: Action
Voluntary Disclosure

Status

11/11/2020  June-2020  VDO1-06-2020 7.009.25 6.009.00

The description of the columns of this table is as follows:

View Detail allows the user to view a Form that has already been submitted;
Date of filing is the date on which the Form has been submitted,;

Excise Tax period is the tax period to which the Voluntary Disclosure relates to;
Reference number is the number which can be used as a reference for all
communication with the FTA,;

Net Payable Tax After Voluntary Disclosure (“VD”) is the updated tax position
for the respective Tax period, following the submission and acknowledgment of a
Voluntary Disclosure;

Reported Net Payable Tax before Voluntary Disclosure represents the initial
tax position for the respective tax period prior to the submission and
acknowledgment of the Voluntary Disclosure;

Fixed Penalty represents penalties (if applicable) which relate to a Voluntary
Disclosure;

Status is status of the Form. These could be Drafted, Pending i.e. submitted to the
FTA and awaiting action, Reject i.e. rejected by the FTA or Acknowledged i.e.
Accepted by the FTA

Action represents an edit button, where applicable, which allows the taxpayer to
edit the form if the form was saved as draft or the FTA has requested for more
information.

3.2 Voluntary Disclosure Form for VAT
Note: In the VAT section the tabs that you will see are explained below

If you are a TRN holder, then you will see the following tabs;

e VAT 201- VAT Returns




e VAT211 — VAT Refunds
e VAT211 — VAT Voluntary Disclosure/Tax Assessment

If you are a member or a representative member of an active Tax Group, then you will
see the following tabs:

e VAT 201- VAT Returns for Tax Group
e VAT211 — VAT Refunds for Tax Group
e VAT211 — Tax Group VAT Voluntary Disclosure/Tax Assessment

If you were the last representative member of one or more deregistered Tax Groups,
then you will see the following tabs:

e VAT211 - De-registered Tax Group VAT Voluntary Disclosure/Tax Assessment

e VAT211 — De-registered Tax Group Payments

A Voluntary Disclosure can be submitted against a VAT return or refund request that
you have already submitted to the FTA or against a Tax Assessment that the FTA has
sent to you. For submitting a Voluntary Disclosure Form against a VAT Return already
submitted to the FTA, go to the “VAT201 — VAT Returns” tab in the VAT section and
click on the F AL NG s AR e mIs’ button on the row of the VAT Return against
which you wish to submit the Voluntary Disclosure. Refer to the screenshot below.
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= | n | E E!

Instructions VAT201 - VAT Returns VAT311 - VAT WVAT211 - Voluntary
Refunds Disclosure / Tax
Assessment

VAT201 - VAT Returns

VAT201 - New VAT Retumn

View Detail Date of Filing VAT Return Period Tax Year End VAT Reference Number Net VAT position Action
View 29/09/2018 01/01/2018 - 31/01/2018 31 December 2018 01-2018 10.00
View 17/05/2018 01/02/2018 - 28/02/2018 31 December 2018 02-2018 (LI Submit Voluntary Disclosure

To submit a Voluntary Disclosure against a VAT Tax Assessment, go to the “VAT211 -
Voluntary Disclosures/Tax Assessments” tab in the VAT section and click on the ‘EIoL
button on the row of the Tax Assessment against which the
Voluntary Disclosure needs to be submitted.

= ) = Bl

=N = =

Instructions WAT201 - VAT Returns WAT311 - VAT FAT211 - Voluntar
Refunds Dis

Tax Assessment

View Date of Tax Assessment Reference Net VAT Reported Net

VAT Ret Period P k Stat Acti
Detail Filing eturn Ferie enalty Number position Payable Tax atus ctien
01/0142018 -
! ¥ A, TAD - -201 Acknowledgac
View 01/09/2018 29012018 NIA ADT-01-2018 110.00 10.00 Acknowledged
01/02/2018 - . ; - . o "
View 01/08/2018 23102/2018 MlA ADT - 02 - 2018 2.000.00 00000 Acknowledged Submit Voluntary Disclosure
BI02/20

Please note that if the S SUNAZINLC A ae N abutton/option is not available against
any particular Tax Return or Tax Assessment, then this means that another updated
Voluntary Disclosure or Tax Assessment Form has been submitted against it. Taxpayer
can go to the “Voluntary Disclosure/Tax Assessment” section on eServices.

To submit a Voluntary Disclosure simply click on the ‘S{toJpliQ¥{e] (Vg1 =XgABI (e (e8] (=l buttoN.
Clicking this will open the Voluntary Disclosure form for that tax period. Please report the
updated values for the Tax Return and provide supporting documents.

3.2.1. Voluntary Disclosures Form for VAT
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The below section describes the form, including information required to be completed in
each section:

Taxable Person Details and VAT return period

Details of the Taxable Person and the VAT Return Period for which you are filing a
Voluntary Disclosure is pre populated. Please check and ensure that this information is
correct before going any further.

Select the date on which you identified the error that you are disclosing in the Voluntary
Disclosure Form. If the Voluntary Disclosure relates to multiple errors please indicate the
date on which the first error was identified.

Taxable Person Details

TRM

100339151100003

Taxable Person Name (English) Taxable Person Name (Arabic)

TestUser2 22

Taxable Person Address

TestUszer2, TestUser2,
TestUser,

Sharjah, United Arab Emirates
3245234242, +9715465465466

VAT Return Period

WAT Return Period © WAT Return Due Dale

01/02/2018 - 28/02/2018 28/03/2018

Tax Year End ™ Woluntary Disclosure Reference Mumber ™ [i ]
31 December 2018 VD01 - 02 - 2018

Date on which the error was identified ™
01/09/2019 i

Corrections of Errors

The Voluntary Disclosure form for VAT is divided into two sections for each section on
the Tax Return Form.

e As Reported: The 'As Reported' amounts in each field, indicate the amounts that
have been disclosed in each box in the latest tax return, Voluntary Disclosure or
Tax Assessment. These amounts are pre-populated in order to allow you to see
the latest figures which correspond to this tax period.
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As Current: The 'As Current' fields refer to the corrected VAT Return/Voluntary
Disclosure/Tax Assessment (as the case may be) values for each of the boxes.
You should report in these fields the final VAT amounts which correspond to that
box for the respective tax period. It is important to note that this should be the total
values that should have been reported for that period and not the error amounts.

The ‘As Current’ fields are pre-populated with the respective 'As Reported'
amounts. You should amend the 'As Current' field in the case that the error you
are correcting affects each specific box of the Tax Return/Voluntary Disclosure/Tax
Assessment (as the case may be) and indicate the new total amount to be
disclosed for that specific box. This amount should be the 'As Reported' amount
including the error amount for each field and, as noted above, should represent
the total correct amount that should be included in your tax return and not the error
amount. If there were no errors in a field, the amount should remain the same as
the 'As Reported' amount.

AT on Sales and All Other Outputs

Amount (AED) 1] VAT Amount (AED) € Adjustment (AED] @

13 Standard rated supplies in Abu Dhabi* L Az Regorted 0.00 0.00 0.00
As Lurrent 0.00 0.00 - 0.00

b Standard rated supplies in Dubai® L] Az Report=d 000 -100000.00 0.00
As umrent 0.00 -100000.00 - 0.00

1¢ Standard rated supglies in Sharash® 3] As Reportzd 0.oo 0.00 0.00
A urrent 0.00 0.00 - 0.00

1d Standard rsted supglies in Ajman® o As Reported 0.00 0.00 0.00
As Cument 0.00 0.00 - 0.00

12 Standard rated supglies in Umm Al Quwain® L] As Reported 0.00 0.00 0.00
As Lurrent 0.00 0.00 = 0.00

11 Standard rated supplies in Ras Al Khaimah * L Az Regorted 0.00 0.00 0.00
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As Current

2 Standard ratzd expenzes® a

10 Supplies subjsct o the reverse charge a
prowisions ®

11 Totals*

VAT on Expenses and All Other Inputs

Az Reported

As Current

As Reported

Az Current

Amount (AED) a

0.00

0.00

0.00

0.00

0.00

Recoverable VAT @
amaunt [AED)

0.00

0.00

0.00

0.00

0.00

.00 0.00 = 0.00
13 Standard rated supplies in Fujairah® o Az Reportad 000 0.00 000
A= Current 0.00 0.00 - 0.00
2 Tax Refunds provided to Tourists undsr the Tax € As Reported 1020.00 0.00
Refunds for Tourists Scheme*
Az Cument - 1020.00 - 0.00
3 Supplies subjsct 1o the reverse chargs a As Reportsd 0.00 0.00
provisions *
Az Current 0.00 0.00
4 Zzro ratzd supplies® (i ] As Reportsd no0
As Current 0.00
5 Exempt supglizs®* a Az Reportzd 000
As Current 0.00
& Goods imported into the UAE® i} As Reportzd 0.00 0.00
As Current 0.00 0.00
T Adjustments to goods imported into the UAS S €D As Reported 0.00 0.00
As Cumrent 0.00 0.00
& Totals® -1,020.00 -100,000.00 0.00

Adjustment (AED] &

0.00

0.00

0.00
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Met VAT Due

12 Total value of due tax for the peried
As Repored -100000.00
s furren -100,000.00

13 Total value of recoversble tax for the penod
As Repored 0.00
As Current 000

14 Met VAT paysble {or reclaimable) for the period
As Repored -100000.00
s furren ~100,000.00

15 Do you wish to request 3 refund for the sbove amount of excess recoverable t3x7? (1]

¥ slo
es ol

Additional Reporting Requirements

Please amend your selection in a previously submitted VAT return, where this is also part
of the correction of an error.

Additional Reporting Requirements

Profit Margin Scheme

Did you apply the profit margin scheme in respect of any supplies made during the tax period? (i}

Yes ® No

Supporting Documentation

Please upload a letter which would provide the background facts and a detailed
description of the error(s) disclosed in this Voluntary Disclosure Form. This letter should
also indicate the reasons for the Voluntary Disclosure and the errors disclosed, as well
as the impact on the relevant sections/boxes of the tax return. The letter will assist the
FTA in acknowledging your request.
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Supporting Documentation

Please upload a lefter which would provide the background facts and a detailed description of the error(s) disclosed in this Voluntary Disclosure Form. This letter should also indicate the reasons for the
Voluntary Disclosure and the errors disclosed as well as the impact on the relevant sections/boxes of the tax return

. -
Supporting Documentaticn o Choose files to upload Choose Files

Declaration and Authorised Signatory

The details of the Authorized Signatory which are pre-populated in their registration
application. Review the details and check the declatation.

Declaration and Authorised Signatory

Name in English Name in Arabic

Demo vax

Phone/Mobile country code Phone/Mobile number

United Arab Emirates (+971) v 5676575756

Date of submission (dd/mm/yyyy) E-mail address *

30/05/2018 ﬁ demo@email.com

[J I declare that all information provided is true, accurate and complete to the best of my knowledge and belief.

Action buttons

Before submitting the Voluntary Disclosure form for VAT, carefully review all of the
information entered on the form after completing. Once you are certain that all of the

information is correct, click on the S¥¢Jii14 button at the bottom right hand corner of the
screen.

You can also save your progress by clicking on ‘SEVEESKIEN button or cancel the form
by clicking [E1aea) button.

Save as et Iil

3.2.2. Summary of Voluntary Disclosures on VAT
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Upon clicking on the “Voluntary disclosure / Tax Assessment” tab in the VAT section,
the following screen is displayed. This screen consists a summary of the submitted
Voluntary Disclosures.

S ) El

Instruclions VAT201 - VAT Relums VAT311 - VAT
Refunds

VAT Return Voluntary Disclosure

Wiew Date of VAT Return Voluntary Disclosure Net VAT Reported Net Payable before Fixed
Detail Filing Period Reference Number position Voluntary Disclosure Penalty

m 0170202013 :::: ;E:: - VD01 - 01 - 2018 40000.00 200.00 5,000.00 Acknowledged Submit Violuntary Disclosure:

The description of the columns on VAT Voluntary Disclosures are as follows —

e View Detail allows the user to view a form that has already been submitted;

e Date of filing is the date on which the form has been submitted

e VAT return Period is the original period on which the correction is being
submitted;

e Penalty Amount represents any penalties (if applicable) which relate to a
Voluntary Disclosure;

e Voluntary Disclosure Reference number is the number which can be used as a
reference for all communication with the FTA;

e Net VAT position is the tax submitted post the filing of the error correction;

e Reported Net Payable Tax is the tax submitted prior to filing of the error
correction;

e Status is status of the form. These could be Drafted, Pending i.e. submitted to the
FTA and awaiting action, Reject i.e. rejected by the FTA or Acknowledged i.e.
Accepted by the FTA;

e Action shows edit button and allows the Taxpayer to edit the form if the form was
saved as draft or FTA has requested for more information.

3.3. Voluntary Disclosure for Tax Groups

For Tax Groups a Voluntary Disclosure can be submitted by the Representative
member of the Tax Group. Other members of the Tax Group can View the Voluntary
Disclosures on the same tabs as explained below.

If you are the representative member of a Tax Group, then a Voluntary Disclosure can
be submitted against a VAT return that you have already submitted to the FTA or an
Acknowledged Voluntary Disclosure or against a Tax Assessment that the FTA has sent
to you. For submitting a Voluntary Disclosure Form against a VAT Return already
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submitted to the FTA, go to the “VAT201 — VAT Returns for Tax Groups” tab in the VAT
section and click on the TR I INC ANl Nes button on the row of the VAT
Return against which you wish to submit the Voluntary Disclosure. Refer to the
screenshot below.

nstructions WAT311 - VAT Refunds for WAT 211 - Tax Group
Tax Group Woluntary DisclosuraTax
Assessment

VAT201 - VAT Returns for Tax Group

VAT201 - New Tax Return

View Detail Date of Filing VAT Return Period Tax Year End VAT Reference Number Net VAT position Action
19/10/2020  01/05/2020 - 31/07/2020 31 January 2021 02 - 2021 0.00
1910/2020 010212020 - 30/04/2020 31 January 2021 01-2021 0.00

To submit a Voluntary Disclosure against an Acknowledged Voluntary Disclosure, go to
the “VAT211- Tax Group VAT Voluntary Disclosure/Tax Assessment” tab in the VAT
section and click on the E A NG S A ety button on the row of the
Acknowledged Voluntary Disclosure against which another Voluntary Disclosure needs
to be submitted. Refer to the screenshot below.

—(= 'L_h
=% r> )
nstructions VAT201 - VAT Retumns for WVATI - W
Tax Group

Tax Croup Voluntary Disclosure

n case you have not settled your Tax Payable as per the Voluntary Disclosure(s) submitted, please settle the amounts to avoid accumulation of administrative penalfies.
View Date of VAT Return Tax Assessment Net VAT Reported Net Payable before Fixed Status Action
Detail Filing Period Reference Number position Voluntary Disclosure Penalty
anan | 0110202020 - ) .
View 1911072020 B VD01 - 01 - 2021 5,000.00 0.00 0.00 Received
01 -
view [EENICTTt s VD1 - 02 - 2021 500.00 0.00 200000 Acknowiedged

>

To submit a Voluntary Disclosure against a VAT Tax Assessment, go to the “VAT211 —
Tax Group Voluntary Disclosure/Tax Assessment” tab in the VAT section. Scroll to the
Tax Assessment section and click on the ‘S{tdpliQVe][V[sleTgABIe[eRII[(s button on the
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row of the Tax Assessment against which the Voluntary Disclosure needs to be
submitted.

_(E\% ']__h p—
nstructions WATZ01 - VAT Returns for VAT311 -
Tax Group

Tax Group Voluntary Disclosure
n case you have not settled your Tax Payable as per the Voluntary Disclosure(s) submitted, please settle the amounts to avoid accumulation of administrative penalties.
View Date of VAT Return Tax Assessment Met VAT Reported Net Payable before Fixed Status Action
Detail Filing Period Reference Number position Voluntary Disclosure Penalty
Viewr 19/10/2020 VD01 - 01 -2021 5,000.00 0.00 000 Received
o -
view [NENTCTEE? Wit VD01 - 02 - 2021 500.00 0.00  2,000.00 Acknoviedged
Tax Assessment
View Date of VAT Return Tax Assessment Net VAT e Fixed "
. before Voluntary Status Action
Detail Filing Period Reference Number position " Penalty
Disclosure
oo 017082019 - . e N . ) . .
1802020 S e TAD - 03 - 2020 2,000.00 1,600.00 0.00 Acknowledged
31/10/2

3.3.1. Voluntary Disclosure form for Tax Group

The below section describes the form, including information required to be completed in

each section:

Taxable Person Details and VAT return period

Details of the Taxable Person and the VAT Return Period for which you are filing a
Voluntary Disclosure is pre populated. Please check and ensure that this information is

correct before going any further.

Select the date on which you identified the error that you are disclosing in the Voluntary
Disclosure Form. If the Voluntary Disclosure relates to multiple errors, please indicate

the date on which the first error was identified.
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Taxable Person Details

TRN

100339151100003

Taxable Person Mame (English) Taxable Person Name (Arabic)

TestUser2 22

Taxable Person Address

TestUser2, TestUser2
TestUser,

Sharjah, United Arab Emirates,
3245234242, +97 15465465466

WAT Return Period

WAT Return Period ™ VAT Return Due Date
01/02/2018 - 28/02/2018 28/03/2018

Tax Year End”™ Voluntary Disclosure Reference Number ® (1]
31 December 2018 VD01 - 02 - 2018

Date on which the error was identified ™
01/09/2019 ﬂ

Corrections of Errors

The Voluntary Disclosure form for VAT is divided into two sections for each section on
the Tax Return Form.

e As Reported: The 'As Reported' amounts in each field, indicate the amounts that
have been disclosed in each box in the latest tax return, Voluntary Disclosure or
Tax Assessment. These amounts are pre-populated in order to allow you to see
the latest figures which correspond to this tax period.

e As Current: The 'As Current' fields refer to the corrected VAT Return/Voluntary
Disclosure/Tax Assessment (as the case may be) values for each of the boxes.
You should report in these fields the final VAT amounts which correspond to that
box for the respective tax period. It is important to note that this should be the
total values that should have been reported for that period and not the error
amounts.

The ‘As Current’ fields are pre-populated with the respective 'As Reported' amounts.
You should amend the 'As Current' field in the case that the error you are correcting
affects each specific box of the Tax Return/Voluntary Disclosure/Tax Assessment (as
the case may be) and indicate the new total amount to be disclosed for that specific
box. This amount should be the '‘As Reported' amount including the error amount for
each field and, as noted above, should represent the total correct amount that should be
included in your tax return and not the error amount. If there were no errors in a field,
the amount should remain the same as the 'As Reported' amount.
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VAT on Sales and All Other Outputs

The "As Reporied’ field indicates the amauwnt that bas been disclosed for sach bax in e lalest 2x rebum, Vaungary Disdosure or Tax Assessmenl

The “As Curent’ field is populated with lhe respective *As Reporied” amount. You should amend the 'As Curenl’ field in the case thal Sw ermor you are carmecting affects this spedific bax of the tax return
and indicate the new tolal amount to be disclased for this spedfic box. This amount should be the 'As Reporbed’ amount inlcuding the error amount Tor each field and should regresent e (otal comect
amount thal shauld be indwded in your tax retum and nal the ermar amount. If there were no ermas in a field, te amount showld remain the same as the "As Reparied” amount.

12 Standard rated supgplizs in Abu Dhabi* 1]
1b Standard rated supglizs in Dubai™ 1]
12 Standard rated supglizs in Sharjah® i
14 Standard rated supgplizs in Ajman ® i)

12 Standard rated supglies in Umm Al Quwain * o

1 Standard rated supglizs in Ras A Khaimah* o

Az Reported

As Cument

Az Reported

Ag Cument

Az Regorted

Az Cumsnt

Az Reported

As Cumsnt

Az Regorted

As Cument

Az Regorted

Amount (AED)

& VAT Amount (AED] ©

0.00

0.00

0.00

0.00

0.0

0.00

0.0

0.00

0.00

0.00

0.00

0.00

0.00

-100000.00

-100000.00

000

0.00

000

0.0o

0.00

0.00

0.00

Adjustment [AED] €

0.00

0.00

0.00

0.00

0.00

0.00
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As Current

0.00 0.00 = 0.00
13 Standard rated supplies in Fujairah* o As Reportad 0.00 0.00 0.00
Az Current 0.00 0.00 - 0.00
2 Tax Refunds provided to Tourists under the Tax €9 As Reported 1020.00 0.00
Refunds for Tourists Scheme*
A Cument - 1020.00 . 0.00
3 Supplies subjzct ta the reverse charge [i] Az Reportzd 0.00 0.00
provisions ®
As Cument 0.00 0.00
4 Zero rated supplies ™ i ] As Reported 200
As Cument 0.00
5 Exempt supglies® i) Az Reportzd 000
As Cument oo
3 Goods impaned into the UAE® o As Reported 000 0.00
Az Cumrent 0.00 0.00
T Adpustments to geods imperted into the UAE® i} As Reported 0.00 0.00
s Curznt 0.00 0.00
2 Totals® -1.020.00 -100.000.00 0.00
VAT on Expenses and All Other Inputs
maun ecovera ljustme
Al t (AED! 8 R ble VAT @  Adjustment (AED] ©
amount [RED)
9 Standard rated expenses® o As Reportzd 0.00 0.00 0.00
Az Curznt 0.00 0.00 0.00
10 Supplies subjsct to the reverse charge (i ] As Reported 0.00 0.00
provisions *
#s Current 0.00 0.00
1 Totaks ™ 0.00 0.00 0.00
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Net VAT Due

12 Total value of due tax for the pericd
Az Repomed -100000.00
s Lurrent -100,000.00

13 Totsl valuz of recoverable tax for the period
Az Repored 0.00
#As Lurrent 0.00

14 MNet VAT paysble {or reclaimabls) for the period
As Reported -100000.00
£ Lurrent -100,000.00

15 Do you wish to request a refund for the above amount of excess recoverable @x? (1]

L Mo
CE Ll

Additional Reporting Requirements

Please amend your selection in a previously submitted VAT return, where this is also
part of the correction of an error

Additional Reporting Requirements

Profit Margin Scheme

Did you apply the profit margin scheme in respect of any supplies made during the tax period? (i ]
Yes @ No

Supporting Documentation

Please upload a letter which would provide the background facts and a detailed
description of the error(s) disclosed in this Voluntary Disclosure Form. This letter should
also indicate the reasons for the Voluntary Disclosure and the errors disclosed, as well

as the impact on the relevant sections/boxes of the tax return. The letter will assist the
FTA in acknowledging your request.
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Supporting Documentation

Please upload a lefter which would provide the background facts and a detailed description of the error(s) disclosed in this Voluntary Disclosure Form. This letter should also indicate the reasons for the
Voluntary Disclosure and the errors disclosed as well as the impact on the relevant sections/boxes of the tax return

. -
Supporting Documentaticn o Choose files to upload Choose Files

Declaration and Authorised Signatory

The details of the Authorized Signatory which are pre-populated in their registration
application. Review the details and check the declaration.

Declaration and Authorised Signatory

Name in English Name in Arabic

Demo sax
Phone/Mobile country code Phone/Mobile number

United Arab Emirates (+971) v 5676575756

Date of submission (dd/mm/yyyy)
30/05/2018 %

E-mail address *

demo@email.com

[ 1 declare that all information provided is true, accurate and complete to the best of my knowledge and belief.

Action buttons

Before submitting the Voluntary Disclosure form for VAT, carefully review all of the
information entered on the form after completing. Once you are certain that all of the

information is correct, click on the I button at the bottom right hand corner of the
screen.

You can also save your progress by clicking on FEVCERRIEd button or cancel the form
by clicking {eEiaes button.

Save as et Iil
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3.3.2.  Summary of the Voluntary Disclosures on VAT by a Tax Group

Upon clicking on the “VAT211-Tax Group Voluntary Disclosure / Tax Assessment” tab
in the VAT section, the following screen is displayed. This screen consists a summary of
the submitted Voluntary Disclosures.

ER ) E

nstructions VATZ201 - VAT Returns for WAT311 - VAT Refunds for
Tax Group Tax Group

Tax Group Voluntary Disclosure

n case you have not settled your Tax Payable as per the Voluntary Disclosure(s) submitted, please settle the amounts to avoid accumulation of administrative penalfies.

View Date of VAT Return Tax Assessment Net VAT Reported Net Payable before Fixed

Statl Acti
Detail Filing Period Reference Number position Voluntary Disclosure Penalty as ction
PR giqom0z D V022020- VD01 - 01 - 2021 5,000.00 0.00 0.00 Received
30/0472020
- " 01/0572020 - . - N N
View 30/05/2021 3100712020 VD01 - 02 - 2021 500.00 0.00 2.000.00 Acknowledged [ESNlLUIER e AR

>

The description of the columns on VAT Voluntary Disclosures for Tax Groups are as
follows:

e View Detail allows the user to view a form that has already been submitted;

e Date of filing is the date on which the form has been submitted

e VAT return Period is the original period on which the correction is being
submitted;

e Voluntary Disclosure Reference number is the number which can be used as
a reference for all communication with the FTA;

e Net VAT position is the tax submitted post the filing of the error correction;

e Reported Net Payable Tax before Voluntary Disclosure is the tax submitted
prior to filing of the error correction;

e Fixed Penalty represents any penalties (if applicable) which relate to a Voluntary
Disclosure;

e Status is status of the form. These could be Drafted, Received i.e. submitted to
the FTA and awaiting action, Reject i.e. rejected by the FTA, Cancelled if another
Voluntary Disclosure or Tax Assessment is submitted or Acknowledged i.e.
Accepted by the FTA,;

e Action shows edit button and allows the Taxpayer to edit the form if the form
was saved as draft or FTA has requested for more information.
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3.4.Voluntary Disclosure for Deregistered Tax Groups

If you were the last representative member of a deregistered Tax Group, then you will
be able to submit a Voluntary Disclosure as described below.

Note: The last representative member of a deregistered Tax Group will see the tabs for
managing the Voluntary Disclosures and Tax Assessments and for making payments
for liabilities that may arise after the Tax Group was de-registered.

A Voluntary Disclosure can be submitted against a VAT return that was submitted to the
FTA or an Acknowledged Voluntary Disclosure or against a Tax Assessment that the
FTA has sent to you.

For submitting a Voluntary Disclosure Form against a VAT Return already submitted to
the FTA, go to the “VAT211 — De-registered Tax Group Voluntary Disclosure/Tax
Assessment” tab in the VAT section. Refer to the screenshot below.

= ']__IL — ']__h = = m— m—
:ﬁ il =h il .,') .,') .,') .,')
Instructions WAT201 - VAT WAT31 - VAT WAT201 - VAT WAT311 - VAT WAT211 - WAT WAT 211 - Tax WAT 211- De-

Retums Refunds Retums for Tax Refunds for Tax Woluntary Group Voluntary registered Tax
Group Group DisclosureTax DisclosureTax Group Payments
Assessment Assessment

In the “VAT211 — De-registered Tax Group Voluntary Disclosure/Tax Assessment” tab
you will need to select the TRN of the de-registered Tax Group from the drop down for
which you wish to submit a Voluntary Disclosure and click on ‘Show Details’. Please
refer to screenshot below.

VAT 211- De-registered Tax Group Voluntary Disclosure/Tax Assessment

Select De-Registered Tax Group TRN

Please select ~ Show Details

You can then submit a Voluntary Disclosure on a VAT Return from the “De-Registered

Tax Group Returns” section by clicking on the ‘SlSlplifYelVgiIgABINe[e:VI=’ as shown
below.

De-Registered Tax Group Returns

View Detail Date of Filing VAT Return Period Tax Year End VAT Reference Number Net VAT position Action
View 27172021 01/10/2020 - 1611072020 31 December 2020 10 - 2020 0.00
View 270012021 0170912020 - 30/09/2020 31December2020  09-2020 0.00
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You can submit a Voluntary Disclosure on Acknowledged Voluntary disclosures from
the “De-Registered Tax Group Voluntary Disclosure” section by clicking on the ‘S

I clABI S KIIIs’ as shown below.

De-Registered Tax Group Voluntary Disclosure

In case you have not settled your Tax Payable as per the Voluntary Disclosure(s) submitted, please settle the amounts fo aveid accumulation of administrative penalties.

View Date of VAT Return Voluntary Disclosure Net VAT Reported Met Payable Fixed Status Action
Detail Filing Period Reference Number position before Voluntary Disclosure  Penalty
m artozt 027 ""D"? © vDD-02-2021 100.00 0.00 0.00 Cancsled
m 2710172021 VD02 - 02 - 2021 -100.00 100.00 0.00 Ganceled
-
m 2700172021 VD03 - 02 - 2021 100.00 -100.00 0.00 Acknowledged

You can submit a Voluntary Disclosure against an Acknowledged Tax Assessment from
the “De-Registered Tax Group Tax Assessment” section by clicking on the ‘SISul

eI ElABISE e EIII(s’ as shown below.

De-Registered Tax Group Tax Assessment

View Date of VAT Return Tax Assessment Net VAT Reported Net Payable Fixed Stat Acti
Detail Filing Period Reference Number position before Voluntary Disclosure Penalty us ction
- 01/06/2020 -
27101120 A1 - 06 - 202 200. ] !
[ view [Tl TAD1 - 08 - 2020 200,00 100.00 0.00 Ganceled
- 01/06/2020 - e . , :
[ view [ERTEIET TAOZ - 06 - 2020 300.00 20000 300000 Acknowledged [l
. 0171072020 - _ _ _ . .
[ view [NERITETES TAD1 - 10 - 2020 200.00 100.00 0.00 Acknowledged [T e —p—

3.4.1.  Voluntary Disclosure Form for de-registered Tax Group

The below section describes the form, including information required to be completed in
each section:

Taxable Person Details and VAT return period

Details of the Taxable Person and the VAT Return Period for which you are filing a
Voluntary Disclosure is pre populated. Please check and ensure that this information is
correct before going any further.

Select the date on which you identified the error that you are disclosing in the Voluntary
Disclosure Form. If the Voluntary Disclosure relates to multiple errors, please indicate
the date on which the first error was identified.
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Taxable Person Details

TRN

100339151100003

Taxable Person Name (English) Taxable Person Name {(Arabic)

TestUser2 22

Taxable Person Address
TestUser2, TestUser2
TestUser,

Sharjah, United Arab Emirates,
3245234242, +97154565465466

VAT Return Period

VAT Return Period ™ WAT Return Due Date
01/02/2018 - 28/02/2018 28/03/2018

Tax Year End” Voluntary Disclosure Reference Number ® o
31 December 2018 vDO1 - 02 - 2018

Date on which the error was identified ™
01/089/2019 ﬁ

Corrections of Errors

The Voluntary Disclosure form for VAT is divided into two sections for each section on
the Tax Return Form.

e As Reported: The 'As Reported' amounts in each field, indicate the amounts that
have been disclosed in each box in the latest tax return, Voluntary Disclosure or
Tax Assessment. These amounts are pre-populated in order to allow you to see
the latest figures which correspond to this tax period.

e As Current: The 'As Current' fields refer to the corrected VAT Return/Voluntary
Disclosure/Tax Assessment (as the case may be) values for each of the boxes.
You should report in these fields the final VAT amounts which correspond to that
box for the respective tax period. It is important to note that this should be the
total values that should have been reported for that period and not the error
amounts.

The ‘As Current’ fields are pre-populated with the respective 'As Reported' amounts.
You should amend the 'As Current' field in the case that the error you are correcting
affects each specific box of the Tax Return/Voluntary Disclosure/Tax Assessment (as
the case may be) and indicate the new total amount to be disclosed for that specific
box. This amount should be the '‘As Reported' amount including the error amount for
each field and, as noted above, should represent the total correct amount that should be
included in your tax return and not the error amount. If there were no errors in a field,
the amount should remain the same as the 'As Reported' amount.
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VAT on Sales and All Other Outputs
The "As Reparied’ Seld indicates the amouwnt that has been dsdosed for sach bax in the lalest @x rebum, Vdunkary Disdosare or Tax Assessmenl.
The "As Curent’ field is populated with the respeciive "As Reporled’ amount. You should amend the *As Cumenl’ field in the case thal the eror you are cormecling affects this spedific bax of the tax refurn
and indicate the new tolal amount to be disclosed for this spedific bos. This amount should be the *As Reported’ amount inlcuding the error amount for each field and should represenl the lotal comect
amount thal shauld be induded i yowr tax retum and nol e ermar ameunt. [ there were no errars in a field, the amaent shoold remain the same as the "As Reporied” amount
Amount (AED) [:] VAT Amount (AED) & Adjustment (AED] 6
1a Standard rated supplies in Abu Dhabi* i) As Reported 0.00 000 0.00
As Currznt 0.00 0.00 - 0.00
1k Standard rated supplizs in Dubai® i) As Reported 0.00 -100000.00 0.00
As Currznt 0.00 -100000.00 - 0.00
¢ Standard rated supplies in Sharjah* a As Reported 0.00 0.00 000
As Currznt 0.00 0.00 - 0.00
1d Standard rated supplies in Ajman * L} As Reported 0.00 0.00 0.00
As Currznt 0.00 0.00 . 0.00
te Standard rated supghies in Umm &l Quwsin® @ As Reported 0.00 000 0.00
As Currznt 0.00 0.00 = 0.00
1f Standard rated supglies in Ras Al Knsiman® @ As Reported 0.00 000 0.00
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Az Current

0.00 0.00 = 0.00
13 Standard rated supglies in Fujairah® i} As Reportad 0.00 0.00 0.0
Az Current .00 0.00 - 0.00
2 Tax Refunds provided to Tourists under the Tax €9 Az Reporbed 1020.00 0.00
Refunds for Tourists Schema*
s Current - 1020.00 - 0.00
3 Supplies subject to the reverse charge [i] As Reported 0.00 0.00
provisions *
s Cument o.00 o.00
4 Zzro rated supplies * i} As Reported 0.00
Az Cument oo
5 Exemptsupplies* i) As Reported 0.00
As Current 0.00
& Gosods impored into the UAE® 1] As Reportzd 0.00 0.00
As Current 0.00 0.00
7 Adpmsiments to geods imporied inio the UAE * 1] As Reported 0.00 0.00
Az Cument 0.00 000
& Totals*® -1,020.00 -100,000.00 0.00
VAT on Expenses and All Other Inputs
Amount (AED) ©  Recoverable VAT € Adjustment (AED] €
amount (AED)
9 Standard rated expenses® i) As Reported 0.00 0.00 0.00
Az Curznt 0.00 0.00 0.00
10 Supplies subject o the reverse charge [i ] Az Reported 0.00 0.00
prewisions ™
As Current 000 0.00
1 Totals™ 0.00 0.00 0.00
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Net VAT Due
12 Total value of due tax for the peried
As Reported -100000.00

Az Current -100,000.00

13 Total value of recoverable tax for the pened

As Reported 0.00

Az Current 000

14 Met VAT paysble {or reclaimable} for the period

As Reported -100000.00
Az Current -100.000.00
15 Do you wish to request 3 refund for the sbove amount of excess recoverable tax? Li]
ez O Mo

Additional Reporting Requirements
Please amend your selection in a previously submitted VAT return, where this is also
part of the correction of an error.

Additional Reporting Requirements

Profit Margin Scheme

Did you apply the profit margin scheme in respect of any supplies made during the tax period? (1)

Yes @ No

Supporting Documentation

Please upload a letter which would provide the background facts and a detailed
description of the error(s) disclosed in this Voluntary Disclosure Form. This letter should
also indicate the reasons for the Voluntary Disclosure and the errors disclosed, as well
as the impact on the relevant sections/boxes of the tax return. The letter will assist the
FTA in acknowledging your request.
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Supporting Documentation

Please upload a lefter which would provide the background facts and a detailed description of the error(s) disclosed in this Voluntary Disclosure Form. This letter should also indicate the reasons for the
Voluntary Disclosure and the errors disclosed as well as the impact on the relevant sections/boxes of the tax return

Supperting Decumentation * (i}

Choose files to upload Choose Files

Declaration and Authorised Signatory

The details of the Authorized Signatory which are pre-populated in their registration
application. Review the details and check the declaration.

Declaration and Authorised Signatory

Name in English Name in Arabic

Demo ey

Phone/Mobile country code Phone/Mobile number

United Arab Emirates (+971) ~ 5676575756

Date of submission (dd/mm/yyyy)
30/05/2018 %

E-mail address *

demo@email.com

[ 1 declare that all information provided is true, accurate and complete to the best of my knowledge and belief.

Action buttons

Before submitting the Voluntary Disclosure form for VAT, carefully review all of the
information entered on the form after completing. Once you are certain that all of the

information is correct, click on the I button at the bottom right hand corner of the
screen.

You can also save your progress by clicking on ‘SEWESKeIEr button or cancel the form
by clicking [eEIes button.

Save asdraft ¥ Submit —»
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3.4.2.  Summary of the Voluntary Disclosure on VAT by a de-registered Tax

Group

Upon clicking on the “VAT211 - De-registered Tax Group Voluntary Disclosure / Tax
Assessment” tab, the following section is displayed. This section consists of a summary
of the submitted Voluntary Disclosures.

De-Registered Tax Group Voluntary Disclosure

n case you have not settled your Tax Fayable as per the Voluntary Disclosure(s) submitted. please settle the amounts to avoid accumulation of adminisirative penalties.

View Date of VAT Return Voluntary Disclosure Net VAT Reported Met Payable Fixed

Detail Filing Period Reference Number position before Voluntary Dizclosure  Penalty ST GETED
m 2712021 40 VD01 - 02 - 2021 100.00 0.00 0.00 Cancsled
m 2712021 VD02 - 02 - 2021 -100.00 100.00 0.00 Canceled
. 0210
m 2710112021 VD03 - 02 - 2021 100.00 -100.00 0.00 Acknowledged

The description of the columns on VAT Voluntary Disclosures for de-registered Tax
Groups are as follows —

36

View Detail allows the user to view a form that has already been submitted;

Date of filing is the date on which the form has been submitted

VAT return Period is the original period on which the correction is being
submitted;

Voluntary Disclosure Reference number is the number which can be used as a
reference for all communication with the FTA;

Net VAT position is the tax submitted post the filing of the error correction;
Reported Net Payable Tax before Voluntary Disclosure is the tax submitted
prior to filing of the error correction;

Fixed Penalty represents any penalties (if applicable) which relate to a Voluntary
Disclosure;

Status is status of the form. These could be Drafted, Received i.e. submitted to
the FTA and awaiting action, Reject i.e. rejected by the FTA, Cancelled if another
Voluntary Disclosure or Tax Assessment is submitted or Acknowledged i.e.
Accepted by the FTA,;

Action shows edit button and allows the Taxpayer to edit the form if the form was
saved as draft or FTA has requested for more information.
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4. Paying the amount due

For details on payment for Voluntary Disclosures, please refer to the Payment User
Guide online.

The last representative member of a de-registered Tax Group will be able to make
payments related to liabilities created on the de-registered Tax Group from the “VAT
211 — De-registered Tax Group Payments” tab in the VAT section.

R P 2 E B B |E
=% =% =% =% =
Instructions VAT201 - VAT W VAT201 - VAT WAT211 - VAT VAT 211 - Tax VAT 211- De- AT 211- De-
Returns Refunds Retumis for Tax Woluntary Group Voluntary registered Tax
Group Group DisclosureTax Disclosure/Tax Group Voluntary
Assessment Assessment Disclosure/Tax
Assessment

In the “VAT211 — De-registered Tax Group Payment” tab you will need to select the
TRN of the de-registered Tax Group from the drop down for which you wish to make
payments and click on ‘SIflaWABISENS’. Please refer to screenshot below.

VAT 211- De-registered Tax Group Payments

Select De-Registered Tax Group TRN

Please select v

The total outstanding liabilities will be available. You can enter the amount that you wish
to pay and click on [V ETCRENIGL button as shown in the screen shot below.

Taxgroup & Penalty Payment

PFiease note that the amount does nat include the Tax Payable as per Voluntary Disclosure(s) under “Received” / "Resubmit” status which should be taken into consideration while calculating

Total Qutstanding Liability 7,402.00 AED

Enter amount you want to pay

0 Make Payment

For more information on how to complete the payment please refer to the Payment User
Guide online.
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5.
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Penalties

In the cases where a Voluntary Disclosure is submitted, the FTA may apply certain
penalties. The penalties would depend on the specific cases in hand. The details of
Voluntary Disclosure related penalties can be accessed by going to the the “Voluntary
disclosure / Tax Assessment” tab in the respective Excise Tax and VAT section or the
“VAT211 — De-registered Tax Group Voluntary Disclosure/Tax Assessment” tab in
case of a de-registered Tax Group.
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Appendix A: Important on-screen tools and other tips

You can change the language of the forms from English to Arabic. Click on

the icon at the top right hand side of the screen to do
so.

For some fields you will see a small icon with an “iI” next
to the field. Hover the cursor over the icon to read
additional information relevant to the field completion.

To upload a file, click the Choose Files button, select
the file on your desktop and click the Open button to
upload the file. To upload multiple files, repeat this
process. To delete a file that has already been
uploaded click the small red x.

To complete a field with a drop-down menu, click the
downwards pointing arrow to the right of the field and
select the option that applies. You will only be able to
select one option in most cases.

To complete a field that requires a date, click the
Calendar icon to the right of the field and enter the date
from the calendar. The date will then appear in the field
in dd/mm/yyyy form.

A trade name is a name under which a person
conducts a business, other than its legal name
Sometimes, a frade name is called an "Operating
Mame".

i

Upload a scanned copy of the Certificate of incorporation™

Choose files to upload

Choose Files

On what basis are you applying for registration?* [i]

Select business type

Select business type

Legal person - Public Joint Stock Company (PJSC)
Legal person - Incorporated (LLC, LLP, Partnership etc)
Legal person - Club, Charity or Association

Legal person - Federal UAE Government entity

Select Trade License expiry date (ddmmiyyyy)*

L[ oo

Su Mo Tu We Th Fr Sa

(3 1 23 4 5

13 14 15 16 17 18 19
M 2N 2@ 23 M 2B 6
7 28 29 0 3N A

3 4 5 6 T 8 9
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